[lepMmckuit kpaii
. AJIMUHUCTPALIA
YAMKOBCKOI'O TOPOACKOTI'O OKPYTA

HOCTAHOBJJUEHMUME
06.09.2019 o 1303
06 yIRepK/Ie HHu
aIMHHHCTPATHBHOTO perjaMeHTa
"IlpenoctaBinenne wuHpopManUH 00
ouepeIHOCTH npegocTaBJeNust

AHJIBIX NOMEIIeHUIT Ha yCJIoBUMX
COLHAJLHOI'O Halima"

B coorperctoum ¢ @enepannimv 3axorioM ot 27 mions 2010 r. Ne 210-D73
«O0 oprauusaluu UpeJoCTaBICHUS 10CY IUPCTBEHHBIX U MYHUIMIAILHBIX YCIYI»,
DenepanpHbIM 3aKOHOM OT 6 oKT0ps 2003 r. Ne 131-®3 «O06 o0IIMX MPHHLKAIAX
OpraHu3allid MECTHOrO caMoymnpasieHduss B Poccuiickoit ®enmeparum», Ha
ocHopanuu Pemenus Yakikosckoi ropoackoit ymer ot 21 centsops 2018 r. Ne 13
«O BoIpocax npaBonpeeMcTBa», YcraBa YaliKOBCKOTO TOPOJICKOIO OKPYTa

ITOCTAHOBJIALO:

1. YTBepAUTH IpHIaraeMblit aOMUHUCTPATUBHBIN periiameHT
LUPeJOCTaBIIeHUs MyHMUMIAIbHOR yciyrd «lIpenocraBnenne wmHbopmanuu 06
OUepeqHOCTH MPENOCTaBIeIINs JKMIILIX IMOMEIIeHil I1a YCIIOBHSX COIHAIBHOIO
HaMa.

2. Ilpu3Hate yTpaTUBIIUMU CUITY:

NyHKT 1.2. nocraHoBIeHHS aIMHUHUCTpandd YalKOBCKOTO TOPOJICKOIO
nocenenus ot 22 mag 2015 1. Ne 781 «O6 yTBepxmeHHU AIMHUHUACTPATUBHBIX
perviaMed o8 aaMunycTpaluy YallkoBckoro ropoiCKoOro moceleHus,

IIOCTaHOBJICHHAE aAMUHUCTpauMy JallKOBCKOTO TOPOJICKOTO IMOCENeHHs OT 15
despans 2016 r. No 252 «O BHeceHHH W3MEHEHHMH B AIMMHUCTPATUBHEIE
perJiaMeHTsl  aIMHUHHUCTpanuu  YallKOBCKOTO  TOPOJICKOTO  IIOCENeHHS 10
IIPENOCTABIICHUIO MYHULIATAIBHBIX YCIIYT.

3. Ony6irKOBaTE IOCTaHOBIGHNE B MyHHUIIUNIANBHOH razete «Orun KaMe» u
pasMeCTUTh Ha O(QUIMATIBHOM caiiTe aaMuHUCTpanyu YalKoBCKOIO TOPOICKOIO
OKpyTa.

4. IlocTaHoBneHHME BCTyaeT B CHWIy Iocle ero OoGQUIIMAIBHOrO
OmyOJIUKOBAHHUS.

MHITA




5. KOHTpOJ'IB 3a HCIIOJIHCHHEM IIOCTAHOBJICHUS BO3JIOKUTH HA 3aMECTUTEIIA
NIaBbl aJIMUHHUCTpalHH YalKoBCKOTO IFOpoACKOro oOKpyra Io CTPOHUTEIBCTBY U
3EMCJIbHO-UMYIIIECTBEHHBIM OTHOILICHUSAM.

['maBa ropoacKoro okpyla
rJ1aBa aJMUHUCTPAITUN s s~ e
HallkoBCKOI'O rOPOACKOTO OKpyTa T = IO.I'". Boctpuxos
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YTBEPXIIEH
ITIOCTAHOBJICHHEM aIMUHUCTpalun

HalikoBCKOI'0 FOPOJICKOTO OKpyTa
ot 06.09.2019 Ne 1503

AIMHAHUCTPATUBHBIN PEIJIAMEHT
npeaocTaBjJeHus MyHHIIHNIATBHOM YCJIYTH
«IIpegocraBaenne unpopmanuu 06 0YepeTHOCTH NPEIOCTABICHHS
SKHJIBIX MOMEUIEHHH HA YCIAOBHAX COMHAIBHOrO HAHMA

1. O0mue noJ10KeH U

1.1, AnvMuHHCTpaTWBHBIM perjaMeHT NpPeJOCTABIEHUS MYHUIMIATBHON
yeiyru «llpenocrapicaue uH(pOpMaLis 00 OUCPCIHOCTH NMPCAOCTABIEHHUS KUJIBIX
IIOMEIIEHUA Ha YCIOBUAX CONMAIBHOTO HaiiMa» (Jajlee COOTBETCTBEHHO —
a/IMUTTUCTPATHBHLIN PCIVIAMCHT, MyHHIUIIAJbHAs yciIyra) paspaboTaH B IENIIX
HOBBILICHHS KAYeCTBa 1PeJMOCTaBICHUS MYHULIUIIAAbHOR YCIYTH, W OIpelesser
MOCTNIOBATENLIIOCTL U CPOKH  QAMHHHUCTPATHRHBIX — TIpOTlCyp  (OcHceTsmii),
OCYIIECTBISIEMLIX II0 3asIBJICIIHIO (HBITOCKOTO IUTH IOPHAHISCKOro JHUY, b0 HX
VIIOJTHOMOYEHHbIX 1IPEJCTaBUTENIE B TIpefesiaX YCTAHOBIEHHBIX HOPMATHBHBIMH
npaBoBeIMU akTaMu Poccuitickoit ®enepanuu, [lepmckoro kpast HOJHOMOYMEA B
COOTBETCTBUU ¢ TpeboBaHusMu PenepanbHoro 3akona ot 27 urons 2010 r. Ne 210-
®3 «O6 opraHM3allUy MPENOCTaBIEHHUS TOCYJAPCTBEHHBIX M MYyHHMIUIIATBHBIX
yciyr» (nanee — MenepanpHelid 3akoH Ne 210-D3).

1.2.  MyHununaneHas yciiyra IpeIoCTaBisieTCs B paMKax pelleHus BOIpoca
MECTHOIO 3HaYeHus «oleclieyeHde 1POXKUBAIOLMX B TOPOJCKOM OKpyre u
HYXJAOIIUXCS B OKWIBIX I[IOMEHIEHUAX MAaJIOUMYIIUX TpaXIaH  IKUIBIMH
[OMELIEHUSIMH, OpraHu3alMsg CTPOUTENIBCTBA W COJEPKaHUS MYHHIHUIAIBHOIO
KUNMIIHOro Qoliga, co3laHWe YCIOBHM IS KWIHIIHOIO CTPOUTENBCTBA,
OCYILIECTBICHHE MYHHIUNAIBHOIO JKWIMIIHOTO KOHTPOJS, a TakkKe HHEIX
IIOJIHOMOYMM OPraHOB MECTHOI'O CaMOYIIPABIEHUS B COOTBETCTBHH C >KUIMINHBIM
3aKOHOJIATEILCTBOM», YCTAHOBIEHHOIO IIOANYHKTOM 6 myHKTa 1 crateu 16
®enepanbHoro 3akoHa oT 6 okTsops 2003 r. Ne 131-®3 «O6 o6umMX IpHHIANAX
OpraHu3anyuy MECTHOIO caMoylpasieHus B Poccuiickoit Meneparmy.

1.3. B kauecTBe 3asBHTeNel BBICTYNAIOT TpaxkaaHe Poccuiickoi
®epepanyu, gocturmme 18-TH jmeTHEro Bo3pacTa, MOCTOSHHO IPOXKHBAIOIIME HA
TeppUTOpUU HalKOBCKOIO TOPOJICKOro OKpyTa (Janee — 3asiBUTENB).

1.4, Or mmenu 3asgBUTENns MOTYT BBEICTYNATh JIMIA, MMEIOLIME IIPaBO B
COOTBETCTBHUH ¢ 3aKoHonarenbcTBOM Poccuiickoii ®enepaiiiul  mpeacTaBIATDh
UIITEpeCLl 3asBUTeNs, THO0 JHIA YIIOJHOMOYCHHBIC 3asBUTCICM B IIOPSIKE,
YCTaHOBJICHHOM  3akoHozareascTBOM  Poccmiickoit  @enepanmu  (mamee -
IPENCTaBUTENb 3asIBUTEIS ).

1.5. VYnpapneHue 3eMelbHO-MMYIIECTBEHHBIX OTHOILIEHUN aJMUHUCTPALUK
YalkOBCKOIO TOpOACKOrO OKpyra (mamee — oOprad, IpeIoCTaBJISIOLIMN




MYHMLMIIAIBHYIO YCIIYTy), PaclojoXeHo o azapecy: yi. Jlemwna, n. 67/1, 1.
Yalixosckuii, [Tepmckuit kpai.

I'padux paboTsr:

IOHENENBHUK — ueTBepr ¢ 8.30 mo 17.45,

nsatayna — ¢ 8.30 no 16.30;

niepepsis ¢ 13.00 g0 14.00,

cy000Ta, BOCKpeceHbe — BBIXOAHbIE [HH.

CropaBounsle Tenedonsr: (34241)4 41 57,473 75.

Anpec odunuantioro caifita B cetu Murepiier (qance  oQUIMANLIILIA caiiT),
CoepIKalllero MHMOPMaIHIO O NOPsIKE MPEeJOCTABIEHHS MYHHIUIAILHON YCayIH:
http://galixoBckuiipaiton.pd.

Anpec  denepanbHOH  TrOCYHapCTBCHHOH — HMHMOPMAIMOHHON  CHCTEMBI
«[MHBIA  1TOpTAll TOCYAAPCIBEHHBIX ©M  MYHUIMUAILHBIX  yeayr ((QyHKImi):
http://www.gosuslugi.ru (manee — EXWHBIA TOpTal NpH HANMYMH TeXHUYECKOM
BO3MOJXHOCTH).

Anpec UeKIPOHHOM LOYTBl IS HaupasileHus oOpalleHudl mo Bompocam
IIPEIOCTABIIEHU MyHUITMNanbHOU yeyrd: chaikkui2015@yandex.ru.

1.6. 3asBuremnm  (mpexcraBuresit  3asiBUTENs)  BUpaBe  MOTMYHUTH
MYHUUUOANBHYIO YCIyry 4Yepe3 TOCyAapCTBEHHOE OOJKETHOE Y4pexKICHHE
[Mepmcxoro  wpast  «[lepmckitii  kpaeBofi  MIOTOQYIKIHOTANBLILIA — LELTD
IPEHOCTABIICHUA TOCYNapCTBEHHBIX U MYHUIMLAIbHbIX yelyl» (Janee - MOIT) &
COOTBETCTBUH C COIVIAIIEHHEM O B3aMMOACHCTBHM, 3aKITIOUYEHHBIM Mexay M®IL] u
agMUHUCTpanyen YalKOBCKOro TIOpPOACKOT0 OKpyra (majgee — COIVIAIEHHE O
B3aMMOJIEHCTBHHM ), C MOMEHTA BCTYIUICHHS B CHITY COIJIALIEHHS O B3aMMOAECHCTBIH.

Ilpn ommoxkpaTHOM oOpamieHuu 3asBuTels (TPEACTABUTENS 3asBHUTENA) C
3adBJICHHEM O IIPEJOCTABICHUM HECKOIBKUX MYHHULUHUNATBHBIX ycayr MOI]
OpraHu3yeT IpefoCTaBleHHe 3asBUTENIO ABYX U 0oJiee MyHUIIUTIATBHBIX YCIIyT
(mamee — KOMIDIEKCHBIA 34lipoc), BbIPAKEHHBIM B YCIHOM, NUCbMEHHOH WM
3NEeKTPOHHOHU hopme.

HMudopmanus o MecTe HaXOXICHHUS, CIPaBOYHBIX Tele(oHaXx M rpadukax
paboter punuanor M®L] comepxutcs Ha oduimansHoM caiite ML http:/mfc-

erm.ru/

1.7. ndopmanus no BompocaM IpeNoCTaBICHUS MYHUIUIAILHEIX YCIyT, |
YCIIYT, KOTOPBIE SABJIAIOTCA HEOOXOAUMBIMU U 0032 1€/IbHbIMH JIIS IPELOCTABIEHUS
MYHULUIAIEHON YCIYTH, IPEI0CTaBISETC:

1.7.1 Ha vHpOPMAIMOHHEIX CTEHAAX B 3[aHUM OpraHa, IPEOCTABIISIOIIErO
MYHULUOATEHYIO YCIYTY;

1.7.2 Ha oduumanbHOM caiiTe agMHHHACTpanud YalKOBCKOTO FOPOACKOTO
OKpyTa;

1.7.3 va Equnom nmopraie;

1.7.4 mocpexcTBoM IyOGMUKanmMU B CPEACTBaX MAacCOBOM HMHOOpMAIMH,
131aHus] HHQOPMALIMOHHBIX MaTepUalioB (OpOIop U OYKIETOB);

1.7.5 ¢ ucnonp3oBaHueM CpelCTB Tede(OHHON CBA3M;

1.7.6 mpu mu4HOM OOpaIieHUH JOBEPEHHOIO JIHUIIA 3asBUTE.




1.8. 3asButens (mpencTaBUTENb 3asBUTENs) MMeeT IPaBO Ha IOIydYeHHE
uH(pOpMalUX O XOe MPeIOoCTaBICHNS MYHHUITUIAILHON YCIYTH ¢ UCIIONB30BaHHEM
cpencTB Tesle()OHHOM CBS3M, SIEKTPOHHOU MoYTH, EAMHOrO mopTaia npy HaIHIUH
TEXHUYECKOH BO3ZMOKHOCTH.

1.9. Ha mHpOpMaIIMOHHBIX CTEHIAaX B 3aHMM OpraHa, MPeJOCTAaBIISIONIETO
MYy HULMLIAIIBHYIO yClLyLly, pasMeLiaercs ciledyrolas MHGopMalius.

1.9.1 u3BncucHUs U3 HOPMATUBHBIX IPABOBBIX AKTOB, COJIEPXKAIINX HOPMEI,
PErIaMEeHTHPYIOLIUC ACSITCIBHOCTE 10 IPCAOCTABICHHUIO MYHULIHITAIEHOH YCIyTH;

1.9.2 u3Bnedenue U3 TeKCTa aAMUHUCTPATUBHOIO periiaMeHTa,

1.9.3 610K-cxeMa NpeAOCTaBICHUS MyHUIUITATEHON YCITYTH;

1.9.4 mepeusn  HOKyMEHTOB,  HEOOXOIAMMEIX Ui  TPEAOCTABICHUS
MYHULIMIIAIBHOM YCIIYTH;

1.9.5 nepedens yeiyr, KOTopble SIBISIHOTCH HEOOXOAUMBIMHU U 005133 TENILHBIMU
ISl TIPeIOCTaBIeHUS YCIYTH;

1.9.6 ob6pazts oopMIeHus JIOKYMEHTOB, HEOOXOTUMBIX JUIs
LPEeJOCTABIEHUS MYHMUMIIAILHOR yeilyrd, U TpeOOBaHUS K HIIM;

1.9.7 undopmMans 0 MECTOHAXOXXIACHUH, CIPABOYHBIX Tele(oHaX, aapece
OPUIMABHOLO  Caltld M 9JICKTPOHHOR  HOYTH, [pauKe padOThl  OpLaHa,
IPEAOCTaBIAIONIEr0 MYHULIMNIAILHYIO YCIYTY;

1.9.8 rpadux  mpuema  Jaspureneil  (mpeuctapuiedeli  Jassires)
JOIKHOCTHBIMU JIMLIAMU OpLaHa, HPENoC FABIBIOLETO MYHUIULIATLHY O YCIYTY,

1.9.9 undopmarms o cpokax MperoCTaBIeHUs MYHAITUIATEHON YCIYTH;

1.9.10 ocHOBaHMS I OTKa3a B INpHEMe JAOKYMEHTOB, HEOOXOMMMEIX IS
MPEJOCTABICHNUS MYHHUITATIATLHON YCITYTH;

1.9.11 ocHOBaHMS A OTKa3a B MPEOCTABIEHHH MYHHUIUIIAILHON YCIIyTH;

1.9.12 nopsimox mHGPOPMHUPOBAHUSA O XOJe IPEHOCTABICHNS MYHHUIUIAILHON
YCIIyTH;

1.9.13 HopsoK HOJLYYEHHSsI KOHCYJIB AL

1.9.14 nmopsimox oGxanoBaHusl pelueHuil, nedcTBuil (Oe3mefcTBHS) OpraHa,
IIPENIOCTABIISIONIEr0 MYHMIMIIAIBHYIO YCIYTY, JOJDKHOCTHBIX JIML, OpraHa,
IIpeAOCTaBIIOIIEr0 MyHULIUIIATBHYIO YCITYTY;

1.9.15 unag nHbOopMaIys HeoOxoaumas VIS IIpeIoCTaBICHUS
MYHUIHTIATEHOHN YCITyTH.

2. Cranaapt npeaocraB/jieHdsI MyHHIMIAJbHON YCIAyTrH

2.1. Haumenosanue MYHULUTIATBHOU YCIYTH «IIpenocraBnenue
uHbopManuy 06 ouepeTHOCTH IPEeHOCTABICHUS XKUJIBIX ITOMEIIEHNN Ha YCIOBUIX
COLIMAJIBHOTO HaliMay.

2.2. OpraHoM, YNOJTHOMOYEHHBIM Ha MpPeNOCTAaBICHNE MYHHIIUIAIBHON
YCIyTH,  sBIsAeTCsS ~ YIIPaBI€HHWE  3€MEJbHO-UMYIIECTBEHHBIX  OTHOIICHUH
aAMUHUCTpaly YalKOBCKOTO TOPOICKOTO OKpyTa.

2.3. BsaumopelcTBUE ¢ OpraHaMH U OPTaHU3AIMSAMHE IPH MPeIOCTABICHAN
MYHHIMIIATBHON YCIIyTry He TpebyeTcs.




2.4. Oprad, NOpeAOCTaBLIIONIMA MYHHIMITAIBHYIO YCIyry, He BIIpaBe
TpeboBaTh oT 3asBUTENS (IIPEICTABUTESI 3aIBUTENS):

2.4.]1 npencraBneHuss JOKyMEHTOB W HMHGQOpPMAIMM WA OCYIIECTBICHHUS
IEACTBUM, IPENCTaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IPeayCMOTPEHO
HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMH, PETYIMPYIONTAMU OTHOIICHHS, BOSHUKAIOIINE
B CBS3U C LPCJAOCTABICHUCM My HULMUAIBHON yCiy1u,

2.4.2 npencraBiesyss JOKyMEHTOB © HWH(OpPMAaldM, B TOM YHCIE
IOATBEPXKIAIOIINX BHECeHMe 3asBUTENIeM (IIpefiCTaBUTENeM 3asBHUTENs) ILIATHI 3a
IIPEOCTABIEHUE MYHHUIUIAIBHON YCIyI'M, KOTOPhle HAaXOIATCS B PACHOPSIKEHUU
OopraHa IpPeJOCTaBISIONIEr0 MYyHHIMIIANbHBIE YCIYTH, HHBIX TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOymHpaBleHHWS JHOO  ITOABEIOMCTBEHHBIX
rocyIapCTBelIILIM  opramaM MM OpraiiaM  MOCTIIOTO  CAMOYIPABIICITHS
OPLaHWRALIMKA, YYACTBYIOIUX B LPEIOCTARBICHUU LIPEIYCMOTPEHHBIX 4aCThH 1
crateu | PepepansHoro 3akoHa ot 27 urons 2010 r. Ne 210-D3 «O6 opranuzanmu
IIPENOCTABIEHUS TOCYJAPCTBEHHBIX ¥ MYHUIIUTIATBHBIX YCIIYT» TOCYIAPCTBEHHBIX 1
MYHULUIAIBHBIX YCIYL, B COOTBEICIBUM C HOPMATHBHBIMU IMPABOBLIMU aKTaMU
Poccniickoii Deznepalind, HOPMaTUBHBIMUA TIPABOBBIMHM akTamu llepMckoro kpas,
MYHULHMITAJIbHBIMK  [PABOBBIMH  dK1d4MH, 34  HCKJIOYEHUEM  JIOKYMEHTOR,
BKJIFOYEHHBIX B OIPEJEICHHBIN 9acThI0 O CTATHU / BBIICHA3BAHHOTO (helepaIbHOTO
3aKolla IepeveHL NOKYMeITOB. JasBHTONE (TPeICTABHTONL JasBHTONS) BIIPABE
IIpeACTaBUTh YKa3aHHbIE NOKYMEHTHl M MH(OPMALIMIO B OpLdH, HPeAocTaBIsOLnT
MYHUIIMNIATEHYIO YCIYTY, 10 COOCTBEHHOM MHUIIHATHBE,

2.4.3 ocyuiecTBieHUs AeHCTBHI, B TOM YHCIIE COTIACOBAHUM, HEOOXOIMMEIX
IU1s TIPEAOCTABIICHU MyHULUITATIEHOM YCIYTH M CBSI3aHHEBIX C 0OpallieHreM B MHBIS
rocyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYyIIPaBJIEHHS, OpTaHMU3aIliH, 3a
UCKIIIOYCHHEM IIONy4YeHHUs YCIyr M IOJy4YeHHs JOKYMEHTOB W HHQOpPMAIWH,
IIPEIOCTABIIIEMBIX B pe3ylbTaTe MPENOCTABICHHUS YCIYr, KOTOpBIE SIBISIOTCS
HEOOXOAMMBIMM M 00s3a FeIIbHBIME JUIS LIPEJOCTEBICHUS MY HUUULAIBHOR yCILyIH.

2.5. PesynpTaTtoM mOpenocTaBieHUs] MYHMUMIANbHOH  YCIyrM  SIBJISIETCS
BbI/1aYa WY HaIlpaBlleHUe 3asgBUTENIO (IIPEICTAaBUTEN0 3asBUTES) TUChMa Oprana,
IIPEIOCTABIIAIOIIEr0 MyHUIIUIIANBHYIO YCIyTy, 00 OYepeJHOCTH MPEeIOCTaBJICHUS
YKHJIOTO TIOMEIIEHHS Ha YCIOBUAX COLMAIBHOTO HaliMa (1ajee - 09epeHOCTb ).

2.6. O6umil Ccpok IperoCTaBlIeHHUS MYHHUIHUIIAIBHOH YCIYyrd TPUALATH
KaJICHIApHBIX JHEMH.

2.6.1 Cpox IpHHATUS pelleHds O MPEeIOCTaBICHHA MYHHUIIUIATBHOH YCIyru
J(BaJl1aTh YEThIpe KaleHIAPHBIX JHS.

2.6.2 Cpok IpUHATHUS PELISHHUS O MPEeIOCTaBIEHUN MYHHUIIUIIATHHOM YCIyTH B
Cllydae HampaBlIeHUA 3asBUTeNeM (IpPeACTaBUTENeM 3asBHUTENA) JTOKYMEHTOB,
HEOOXOOUMEBIX B COOTBETCTBUHM C HOPMATHBHEIMU TPABOBEIMH aKTaMmi Il
[IPEOCTaBICHA MYyHULUNANBHON ycuyru, udepe3 MODL| wucumcnsgercs co mHA
nepegaur MOL] Takux JOKYMEHTOB B OpraH, MpeJoCTaBISIONINN MYyHHUIIUIIAIBHYIO
yCIIyTYy.

2.6.3 Cpok IIpUOCTaHOBJICHHS IPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH HE
IIpeAyCMOTpPEH JEUCTBYIOIINM 3aKOHOIATEIbCTBOM.




2.6.4 Cpox BbIJaud (HampaBieHUs 10 aApecy, YKa3aHHOMY B 3asBIEHHH O
IIPENOCTABIIEHUN MYyHHMLMIAIBHOU ycinyrd, nubo uepe3 MO®II) nucema oprasa,
LUPEJOCTaBISIOEe0 MYHULMNANBHYIO YCIyry, o0 odepeqHOCTH 3asBUTENIO
(mpencraBUTeNIO 3asABUTENS) - IATh KANIEHIAPHBIX THEH.

2.7.llpenocraBnenyie  MYHHLUIAIBHOW  YCIOYTH  OCYIIECTBISETCS B
COOTBETCTBHH C!

Koucturymueit Poccuiickoit @enepanumu;

JKunmuiaeiM kogekcoM Poccuiickoii Mepepanuu;

I'paxxnanckuM kogexcom Poccuiickoit @eneparymy;

QenepanbHplM 3aKOHOM OT 6 okTa0ps 2003 r. Ne 131-®3 «O6 obmmx
IIPHHIMIIAX OpraHK3al[iid MECTHOTO caMoylipaBieHus B Poccuiickoit @eneparumny;

(DenepanbHbIM 3aK0HOM OT 27 monsg 2006 r. Ne 149-@3 «O6 undopmarmm,
UH(QOPMAIMOHHBIX TEXHOJOTHSX U O 3aIUTe HHDOPMAIHUY,

@enepanbHbIM 3aK0HOM OT 27 umrosst 2006 r. Ne 152-®3 «O mepcoHaIbHEIX
JAHHBIX»;

(enepanbHpiM 3aK0HOM 0T 27 mronsg 2010 r. Ne 210-®3 «O6 opranmzanmn
IIPe0CTaBIEHUA TOCY JAPCTBEHHBIX U MYHUIIUIIATBHEIX YCIIYTY;

DepepanbapiM 3akoHOM oT 6 ampensa 2011 r. Ne 63-03 «O6 31eKTpoHHOM
MTOAITUCH»;

IlocranonnerieM Ipasitentersa Poccriickoil Menepartnt ot 25 mrors 2012
r. No 634 «O Bugax 3JIeKTpOHHON MOAIKCH, UCIIONIB30BaHNE KOTOPBIX JOIYCKAETCs
IpY OOpaILEHNH 3a NOTy4YeHUEeM rOCYAapCTBEHHBIX ¥ MYHHUIMITAIBHBIX YCIIYT»;

Ilocranosnennem IlpaButensctBa Poccuiickoit ®@emepanuu ot 25 aBrycra
2012 1. Ne 852 «OO6 ytBepxnmenun IlpaBun HCIIONB30BaHUS —YCHIEHHON
KBaTM(QUIUPOBAHHOI O3JIEKTPOHHON IOAMUCH [pU OOpalieHUH 32 IONyYeHHUEM
rOCyIapCTBEHHBIX ¥ MyHUIIUIIAIBHBIX YCIYT M O BHECEHWH U3MeHeHus B IIpaBuia
paspaboTKH U YTBEP>KACHUS aJIMHHUCTPATUBHBIX PEIrJIAMEHTOB IIPENOCTABJICHUS
rOCYIapCTBEHHBIX YCIYI;

3axonom Ilepmckoit obmact ot 30 HOsOps 2005 1. Ne 2694-601 «O mopsike
BElIEHMs OpraHaMM MECTHOIO CaMOYIIpaBI€HHS YyueTa TpakJaH B KadyecTBe
HYRJAIOMMXCA B OKUTBIX  [OMEIeHAAX, [OPeIOCTaBISIEMBIX [0 OTOBOpaM
COLIMATIBHOT'O HaliMay;

Pemenuem YaiikoBckoi ropoxackoit Jymsl ot 5 mexabps 2018 r. Ne 78 «O
IPUHATHM Y cTaBa YalKOBCKOTO FOPOJCKOTO OKPYTray;

Pemenuem YatikoBckoil ropoackoit Hdymer ot 19 nexabps 2018 r. Ne 99 «O6
VipapieHud 3eMeNbHO-UMYILIECTBEHHBIX OTHOIIEHUH aJIMUHUCTPAIMKU Topoja
YalikoBCKOTO»;

Pemennem Yaiikosckoit ropoackoit ymer ot 20 mapra 2019 r. Ne 167 «O6
yreepxkiennn [lonoxeHnnsa o MyHUIIMIANBHOM >KUJIMILHOM GoHae YalKoBCKOro
TOPOJICKOTO OKPYyTay;

IlocranosnenreM agMHUHUCTpauu ropoja Yaitkosckoro ot 14 mapta 2019 r.
No 528 «O6 yrBepxaenuu Ilopsaka nmomauu u pacCMOTPEHHUS KAN00 Ha pelleHds 1
neficTBus (GezfeicTBUE) OTpacieBBIX ((QYHKUHOHANBHBIX) W TEPPUTOPHATLHBIX
OpraHoB aJMHHHCTpanuu ropoga YalKOBCKOro, pyKOBOAMTEIECH OTpaCiEBBHIX
(QyHKLUMOHATIBHBIX) OPraHOB W CTPYKTYPHBIX MOApasIeNeHHH aIMUHUCTPAI[AH




ropoja YaliKoBCKOI0O IpH NPeAOCTABICHAN MYyHUITUTIATBHBIX YCIYI;

ITocTanoBiIEeHNEM afiMUHUCTpaLKU ropoja Yaiikosckoro ot 21 mapra 2019 .
Ne 590 «O6 yrBepknenun llepednss MyHHUIMIIANBHBIX YCIYT, MPEIOCTABISEMBIX
OpraHaMy U y4YpeKICHUSIMHU aIMUHUCTpaIy ropoaa YalkoBcKoroy;

IlocTanoBneHrEeM afMUHUCTpauu ropoja Yarkosckoro ot 2 amnpens 2019 r.
Ne 710 «O pactipenenetiini GyHKIMOHATBHBIX OOS3@HHOCICH M HACHICHAM (IPABOM
TOJIIMTUCAHUA  MYHMIMIATHHBIX  TIPABOBBIX AKTOB MO  OTACTRHEIM  BOIIPOCAM,
OTHECEHHBIM K ITOJTHOMOYHSIM aJMUHUCTpaluy ropoaa YaitkoBcKoroy;

IlocranoBinenreM agMHUHHCTpaIMH ropona Yatikonckoro ot 4 anpens 2019 r.
Ne 759 «O6 yTBepxmeHMH  TOpsaka  pa3paboOTKM W YTBEPIKACHHS
aJIMUHHUCTPATUBHBIX PEIVIAMEHTOB NPEAOCTaBIEHUS MYHUIIATATIBHBIX YCIIYT.

2.8. UcuepnnIBalomuit  mepedeHb  JOKYMEHTOB, HEOOXOOUMEIX  JUIs
[IPeAOCTABIICHUS MYHUITUTIANBHONR yCILYIU:

2.8.1 3asBneHue 10 popMe COTVIACHO MPIIOKEHHIO | K aIMUHUCTPATHBHOMY
periaMeHTy;

2.8.2 Komms Laclopla I'PpaxJaHUHA-3asBHICNS MM HHOI'O JOKYMEHI4,
YAOCTOBEPSIOLIErO UX IUIHOCTD.

2.9 TekcTel TOKYMCHTOB, IPEINCTABISAEMBIX I OKA3AHUS MYyHUIUIIAIbHOU
YCIAyrd, JO/DKHBL OBITh HalMCaHbl pa30oOpUYMBO, HAMMEHOBAHMS FOPHIAIECKUX JIHIL
0e3 cokpalLelys, ¢ YKa3aIHeM UX MCCT HAXOKACHHA. DaMIII, HMCHA I OTYCCTRA
(Ipy HanMU4MM) (QU3WYICCKUX JIHI, ajgpeca UX MECT JKUTENBCTBA HOJKHBI ObITDL
HaIMCaHBI IOJHOCTHIO.

2.10. 3agBneHMe U OKYMEHTHI, HEOOXOIWMEBIC IS TPEHOCTABIECHUS
MYHHUIUIIAIBHOW YCIIyId, IpeACTaBIsieMble B (POpME 3IIEKTPOHHBIX JIOKYMEHTOB,
IOJDKHEL OBITH IOJIMCAHBI BIIEKTPOHHON MOIMUCHIO, KOTOpas COOTBETCTBYET
TpeboBaHusAM cTaTtbu 10 DepepanbHoro 3axona ot 6 ampens 2011 r. Ne 63-03 «06
3JIeKTPOHHOH TTOTIHCH.

2.11. OcHoBanMAMM IS OTKa3a B IPHEME HOKYMEHTOB, HeOOXOUMMBbIX Jis
IIPeOCTaBIECHUSI MYyHUITUTIATHHOR YCIIYTH SBISFOTCS

2.11.1 senpeacTaBieHne  OAHOTO WM  HECKONBKMX  JIOKYMEHTOB,
YCTAHOBIMEHHBIX TOAMyHKTaMu 2.8.1 - 2.8.2 agMHWHHUCTPAaTUBHOTO periiaMeHTa,
00S[3aHHOCTh 110 TPEJOCTABICHUIO KOTOPHIX BO3IOXKEHA Ha  3asgBUTEN
(npencraButens 3asBUTENA);

2.11.2 npencraBieHue JOKyMEHTOB, UMEIOIUX MOMYUCTKH MO0 IIPUIIMCKU,
3a4epKHYThIe CJI0BA U HMHBIE HEOIOBOPEHHBIE HCIPABICHUS, a TaKXe JOKYMEHTOB,
VICIIOJTHEHHBIX KapaHJaIlloMm;

2.11.3 orcyrcTtBHe y IpeACTaBUTENS 3asBHUTENA COOTBETCTBYIOIIUX
IIOJIHOMOYMM Ha INOJy4YeHUe MyHULMIIAIbHOU ycinyru (oOpaleHue 3a MojydeHneM
MYHHMIMIIATBHONA YCIIYIM HEHAIEXKALEero Aula UWid OTCYTCTBHE OQOPMIICHHOU B
YCTAHOBJIEHHOM IIOPSIKE JOBEPEHHOCTH Ha OCYIIeCTBICHHE JeHCTBUH V
IIpeaCTaBUTENs);

2.11.4 ycraHOBIEHHE HECOONIOICHUS YCIOBUI HCIIONB30BAHUS SIEKTPOHHON
ITOANMCH IIPU I10/1a4€e 3asBJICHUS U JOKYMEHTOB B DJIEKTPOHHOM BHJIE.

2.12. 3agBuTemo (IpeAcCTaBUTENIO 3asBUTENs) OTKA3bIBAETCH B IIPUEME
JOKYMEHTOB JI0 MOMEHTa PEeTHCTpalliM MOAaHHBIX 3asBHUTeNeM (IIpeicTaBUTEIEM




3asgBUTENsI) NOKYMEHTOB B OpraHe, IMPeNOCTaBIIAIOINIEM MYHHUIUNAILHYIO YCIYTy,
MO®II.

2.13. OcHoBaHMS Ui TIPHOCTAHOBIIEHUS TPENOCTABIEHHUS MYyHHIUIATLHOMN
YCIIYT'Y HE IIPelyCMOTPEHEI IeHCTBYIONIMM 3aKOHOIATeTECTBOM.

2.14. OcHoBaHMs A1 OTKa3a B MPEAOCTABICHWH MYHHUIUIIAIBLHON YCIyrH
OTCYTCTBYIOL.

2.15. IlpenoctraBneHuss ycIyr, KOTOpPBIE SBJSIOTCA HEOOXOMUMBIMH M
00s3aTeNbHBIMHE IS TIPEJOCTaBICHU MyHULIMIANBLHOM yeayru, He Tpebyercs.

2.16.T'ocymapcTBeHHass TIONUIMHA W WHAasg IUlaTa 3a IPeJOCTaBJICHHE
MYHULHIIAIBEHON YCIyTy HE B3UMAaeTCs.

2.17. MakcuMansHOe BpeMs OXHUIAHHA B OUepeIu:

2.17.1 mpm nonave 3agBIeHUS O MPENOCTABICHUN MYHUIMIIAILHOU YCIYTH U
TOKYMEHTOK, O0S3aHHOC TR HO HPEACTARICHMK) KOTOPBIX BOSIOKCHA HA SasBULEs
(npencraBuTens JasBUTENs), A MPEAOCTABICHHS MYHHUUMIAIBHON YCIyrH He
IIpeBHIIIaeT 15 MUHYT;

2.17.2 upn HOJNYYEHUH pesylblald HPeAOoCTaBIeHUs MYHUUMUIAIBHON yeiuyru
He IpeBbIIaeT 15 MUHYyT.

2.18. Cpok peructpanmu 3asBIIeHHS:

2.18.1 zasiBnenve o MpeIOCTaBICHUH MYHWIHIAIBHONU YCIYIH ¥ JOKYMEHTEL,
00S3aIlOCT, [0 TPEJCTABICHHI0  KOTOPBIX  BOANOKCHA HA  JasBHTCIS
(mpencraBuTens 3asBUTENS), IS MPEAOCTABICHUS MYHHITUITAIEHOR YCIIyTH, B TOM
Yyyciue B D3JIEKTPOHHOU ¢opme, MOAIERKAT PETUCTPAlldd B TEYEHHUE OIHOIO
KaJeHAApHOro MJHS IIOcle ero IIOCTYIUIGHHS B OpraH, IIPedoCTaBIISIONIHMA
MYHULMITATBHYIO YCIYTY;

2.18.2 3asgBieHNE O MPENOCTABICHUN MYHHIIMITATLHOW YCIYIH U JTOKYMEHTEI,
0053aHHOCTH IO  TIPEACTABIEHUIO KOTOPBIX  BO3JIOKEHA Ha  3asBHUTEls
(mpencraBuTens 3asgBUTENSA), UL TPEAOCTABICHHS MYHUIMIATBHOM YCIYIH,
nonanuele B M®LI, momnexar peructpanuvu B JeHb €ro ITOCTYIUIEHHS B Opra,
IIPENOCTaBISIOMNNA MyHUIATIATBHYIO YCIYTY.

2.19. TpeboBanMsT K  HOMEMIEHUSM, B  KOTOPBIX  IIPeOCTABISETCS
MYHULUIIATBHAS yCIIyTa:

2.19.1 3paBmme, B KOTOPOM TpPEAOCTaBISAETCS MYHHIHIIATbHAS YCIyra,
HaXOIUTCS B 30HE IEMIEeXOJHONH [IOCTYIMHOCTH OT OCTaHOBOK OOIIECTBEHHOTO
TpaHcnopTa. Bxon B 3maHWe o0opynoBaH yAOOHOW JecTHHIEH C MOPYYHSIMH, a
TaKKe MaHIycaMu JUisl OeCIpernsITCTBEHHOTO TepeABMIKEHNS MHBAIMIHBIX KOJISCOK,
JETCKHUX KOJISICOK.

2.19.2 npuem 3asBurened (mpencraBuTeneid 3asgBUTENS) OCYIIECTBISIETCS B
CIEUHAIBHO BBIIEIEHHBIX I STUX LIeJell TTOMeIIeHuX.

Mecra oxuganus u npuema 3asBurened (mpencTaBuTened 3asBUTENs)
COOTBETCTBYIOT KOMQOPTHBIM YCIOBUAM s 3asBuTenedl (NpeacraBUTENCH
3asBUTENSA), B TOM YUCIIE JUIS I C OTPaHUUYCHHBIMUA BO3MOXXHOCTSMH 3I0POBES, 1
ONTUMAaJIbHBIM YCIOBHUAM PabOTHI CIICITHATNCTOR.

Mecra nnsg npuema 3asBuTeneil (mpeacraButelneil 3asBurtens) o0OpyIOBAHBI
UH(OPMALMOHHBIMU TaOIHYKaMH (BBIBECKAMH) C YKA3aHHEM:

HOoMepa kabunera (OKHA);




(amMunuy, UMEHM, OTYeCTBa M JODKHOCTH CHEIHAINCTa, OCYIIECTBIISIOMETO
IpPEJOCTABIIEHUE  MYHUIMIAJIBHOHM  yCIyru  wWiMm  WHOOPMHUPOBaHHE O
[IPEIOCTABICHUN MYHUIIUNIAILHON YCITYTH.

Mecta oxuzanuss oOOpYyHOBaHBI CTYNBSIMH, KpECEIBHBIMH CEKI[HAMH,
ckambAMHU (OaHkeTkaMu). KonmmdecTBO MecT OXUIaHUSA ONpPEeNeseTcs MCXOsS W3
GakIUHECKON HAIPY3KM M BO3MOXHOCIEH JUIS MX pasMEIleHMs B 3JaHUM, U
COCTaBIISIET HE MCHCC 5 MCCT.

Mecrta 11 3amonHEHHS JOKYMEHTOB OOOpPYIOBaHbBI CTYJIBAMH, CTOJAMHU
(croiixamMu) u oOecreueHBl o00pa3laMu 3allONHEHHUsS HOKYMEHTOB, OJIaHKAMM
IOKYMEHTOB ¥ KaHIETAPCKIMHU MTPUHAIEKHOCTSIMH.

2.19.3 unHbOpManMOHHBIE CTEHIBI COINEPXKAT TIOJHYI0 M aKTYalbHYIO
niopMaIio O IOPSAKe MPeNOCTABIONIST MYNHIHIWILION yenyri. TeKcTLl
WHOOPMAIMOHHBIX  MATEPUATIOR, KOTOPBIE PAIMELIAKTCS HA  MHMOPMAIIMOHHEIX
CTeHZJaX, Ile4aTaroTcsl yJOOHBIM JUId uTeHus MmpudToM, Oe3 HCHpaBIeHHH, C
BEIJIETICHHEM HamOonee BaKHOW HH(OPMAIMHM IONYXXHPHBIM HavyepTaHHEM KN
HO{4EePKUBAHUEM.

2.19.4 B cOOTBETCTBUM C 3aKOHOIATEIbCTBOM Poccuiickoit Mdepepanmu o
COLMAIIBHOM 34l 1€ MHBAIK/I0B, UM 0OCCIICHUBAK) [CH:

2.19.4.1 ycnoBus OecnpensaTCTBEHHOrO JOCTYMa K OOBEKTY (37IAHUIO,
TIOMEIIIEHITIO), B KOTOPOM OIa TPOIOCTABIAGTCS, & TAKKe I OeCLPENsTCTRENIOro
IOJIB30BAHUS TPAHCTIOPTOM, CPE/IC IBAMU CBS:3U U UIPOPMALKH,

2.19.4.2 BO3BMOXXHOCTH CaMOCTOSITEIBHOTO MEPEIBIKEHUS 110 TEPPUTOPHHM, Ha
KOTOPOM  pacHoNOXeHBl OOBEKTHl  (3JaHMS, IIOMELIEHHsS), B  KOTOPBIX
IPeNOCTABIISAIOTCS YCIyrH, a TakKe BXOJa B Takhe OOBEKTHI M BBIXOJla M3 HUX,
IIOCAJKM B TPAaHCIOOPTHOE CPEICTBO W BBICAAKA M3 HEro, B TOM YHCIE C
UCIIOJIb30BaHNUEM KPecla-KOJISCKH;

2.19.4.3 conpoBoxXIeHNEe UHBAIHMIOB, MMEIOIIMX CTOMKHE paccTpoicTaa
(hYHKIMY 3peHUS ¥ CaMOCTOSITEIIFHOTO TIepeIBUKEHHUS,

2.19.4.4 papnexamiee pasMelieHue o00py/JOBaHUS U IIOCUTENEH HIIOPMAITHH,
HEOOXOOUMBIX MJsI obecriedeHMs] OecIpensTCTBEHHOIO JOCTyIa MHBAIUIOB K
00BeKTaM (3[JaHMIM, IOMEIIEHMIM), B KOTOPBIX IIPEIOCTABIAIOTCS YCIYrH, U K
yCIIyraM ¢ y4eTOM OrpaHHuYeHuH UX )KU3HEAeATEIbHOCTH;

2.19.4.5 ny6nupoBaHue He0OXOIUMOH [T MHBATMIOB 3BYKOBOM U 3pUTENBHOM
MHQOpMALMK, a TakXe HallUCeH, 3HAKOB M MHOM TEeKCTOBOM M rpaduueckoi
MH(OpMaMK 3HaKaMH, BBITIIOJIHEHHBIMHU Pellbe(HO-TOUEUHBIM mpudyToM Bpaiiis;

2.19.4.6 pomyck cypronepeBoIInKa M THPIOCYPIOIIEPEBOIUNKA,

2.19.47 ponyck Ha  OOBEKTH (3mAHWS, IIOMEIIEHHs), B  KOTOPHLIX
NPEJOCTABISIOTCA  YCIIyTH, COOaKkW-TPOBOAHUKA IPH HAIMYMKM JTOKYMEHTa,
IIOATBEPXKJIAOIIEr0 €€ CIeNUalbHOoe O0y4eHHe M BEAaBaeMoro o ¢opMe 4 B
IOpSAJKE, KOTOphIe OINpPEACIIIOTCS (efdepalbHBIM OpPraHOM HUCIOIHHTEILHOM
BIACTH, OCYWIECTBIIOIMM  GYHKIMM 10  BBIpabOTKE W peald3alluu
roCy/1apCTBEHHO! ITIOJIMTUKH W HOPMAaTHUBHO-IIPaBOBOMY PEryJIHPOBAaHUIO B chepe
COLMAIIBHON 3alllUThl HACETICH,;

2.19.4.8 oxazaHue HHBAIMIAM [IOMOIIH B IIPEOIOJIEHUH OaphepPOB, MEITAIOLIMX
HOJIy4eHHUIO UMH YCIyT HapaBHE ¢ APYTHMH JTHIIAMH.




2.20. Ha xaxpoli crosHKe (OCTaHOBKE) aBTOTPAHCIIOPTHBIX CPEICTB OKOJIO
opraHa, IpefoCTaBIIAIOIIEr0 MYHHULMIIAIBHYIO YCIyTy, BhIfensercs He Menee 10
IPOLEHTOB MeCT (HO HE MeHee OJHOr0 MecTa) M IIapKOBKU CIeIMaTbHbIX
aBTOTPAHCIIOPTHBIX CPEACTB HMHBAJMIOB. YKazaHHBIE MecTa JUIS IHApKOBKH He
JOJDKHBEI 3aHMMaThb HHBIE TPAHCIOPTHBIE CpeAcTBa. VMIHBANHMIBI MOJB3YHOTCS
MECTEMH JUISL LIAPKOBKK CLCIMAIBHbBLX 4B IO TPAHCIOP THBIX Cpedcts GeciularHo.

2.21. Iloxa3aTeny HOCTYIHOCTH M Ka4eCTBa MPEIOCTABICHHS MyHHIMIIATHHON
YCIIyTH:

2.21.1 xonugecTBO B3auMoneHCTBUI 3asBuTes (MpEACTABUTENS 3asBUTENS) C
JOJDKHOCTHBIMM JIMIAMH IIPH IIPEAOCTaBICHUM MYHUITUIIATBHOM YCIYIH He
IIPEBBILIAET BYX, IPOJIOJDKUTENHHOCTD - He O0jiee 15 MUHYT;

2.21.2 BO3MOXHOCTh IIONYYCHHS MYHUIMNAIBHOH yeayru B MOL] B
COOTBELICIBUU C COLVIALIEHUEM O B3aUMOICHCTBUM, 3aK/IIOUeHHBIM Mexay MOL] u
aaMUHUCTpaned YadKoBCKOTO rOpoICKOr0 OKpyra ¢ MOMEHTA BCTYIUIEHUS B CHILY
COTJIAIIeHHs O B3aMMO/ICHCTBHH,

2.21.3 coursercrBue uHQOpMALUU 0 HOPSIAKE HPeJOCTABIICHUS
MYHHUIUOAIBHON YCIYyIrd B MecTaX IPeNOCTaBlIe€HUS MYHHUIMIIAIBLHOM YCIyrd Ha
HH(QOPMAIMOHHBIX CTEHAAX, OPUUMaIbHOM caidre, DAMHOM Hoprale pH HAlMYuu
TEXIUYECKOM BO3MOXKHOCTH TpeOOBaHMAM HOPMATHUBHBIX IIPABOBBIX AKTOB
Poccniickoit @enepanu, [Tepmckoro kpar;

2.21.4 BO3MOXHOCTE TONTyueHHs1 3asiBuTenieM (Tpe/CTaBUTENEM 3asBUTEINS)
HHQOpMAIMM O XOJe IPEAOCTaBICHUS MYHUIIUIAIBHON YCIYTH IO 3JIeKTPOHHOM
noure, Ha EAMHOM nopTane npu HATAYHH TEXHHYECKOH BO3MOKHOCTH;

2.21.5 cooTBeTCTBHE MECT MpPEeNOCTABICHHS MYHHUIMIATIBHON yCayr# (MecT
OXUJAHUS, MECT AJIA 3allOJHEeHUs JOKYMEHTOB) TpeOOBaHHUSAM IOAmyHKTa 2.19.2
aIMUHHCTPATUBHOTO PEerIaMeHTa.

2.22. Oco6eHHOCTH IPeAOCTaBICHHS MYHHUITUIIAILHON YCIIyTH:

2.22.]1 BHeceHa B peecTp  MYHHUMNAIBHBIX  yciayr  (QyHKImiL),
IIPENOCTABIIEMBIX OpraHaMH MECTHOTO  caMoyllpaBields —MYUHUMOANLILIX
obpazoBanuii [lepmckoro kpas;

2.22.2 pa3meniera Ha EnuHOM mopraie.

2.23. B ciny4ae obecriedeHns BO3MOXKHOCTH IIPEJOCTABIEHUS MYyHUIAIATEHOM
YCIyTH B 3JIEKTpOHHOU ¢opme 3asBurtenb (NpefCTaBUTENb 3asBUTENA) BIPABE
HAIIPaBUTh JOKYMEHTHI, YKa3aHHbIE B IMyHKTE 2.8. 4 IMUHUCTPAIUBHOI'O PEIIAMEHT4,
B 3JIEKTPOHHOU (hopMe CIEAYIOMHUMHE CII0CO0aMu:

2.23.1 o 37eXTpOHHOU IOYTe OpraHa, MPeJIOoCTABIMIOIEr0 MYHHUIUIATBHYIO
yeuyry;

2.23.2 gyepe3 Equnbli OopTal Ipy HATWYHUN TEXHUYIECKOH BO3MOXKHOCTH;

2.23.3 yepes o(ULIMaTBHBIN CauT oprana, IIPCIOCTABJISIOIETO
MYHULMIIATBHYIO YCIYTY.

2.24. 3asBneHue © JOKYMEHTBHI, HEOOXOMHUMBIE [JId MPeNOCTaBIEHHMs
MYHUIIMAIIAIBHOM yCIyIrH, NpeAcTaBisieMble B (opMe DIeKTPOHHBIX JOKYMEHTOB,
IIOIMCHIBAIOTCS IEKTPOHHON MOJIHUCEIO, ¢ coOMmoneHneM TpeboBanmii ctateu 10
@enepanbHoro 3akoHa oT 6 anperst 2011 1. No 63-03 «O0 351eKTPOHHOM HOITUCD.




B ciywae ecnm MyHHOMOanbHas yciayra He TpeaycMaTpHUBaeT BBIIAUY
IOKYMEHTOB M COCTOUT B IPENOCTaBICHUM CIPaBOYHOM HHOpMAIMHU, TO
3agBIICHHE MOXET OBITh IOJNMUCAHO SJEKTPOHHOW MOANMCHI0 C COONIOJEHHEM
TpeboBaHuil crathu 9 DenepanpHOro 3akora ot 6 ampess 2011 r. Ne 63-®3 «O6
3JIEKTPOHHOM ITOIIIHCH).

B ciuywae ccmum A MONMYUCHUS MYHUIMIAIBHOH yCIyI'M yCTAHOBIICHA
BO3MOYHOCTh IIOJa4Y¥ JOKYMEHTOB, IOJNHCAHHBIX TMPOCTONR DIEKTPOHHOU
IMOAIKCEIO, M1 MOAIUCAINS TakuX JOKYMEITOB [OIYCKAETCS HCIIONL30BaHHE
YCUIIEHHOM KBaIU(HUIIMPOBAHHON ITOAIIHCH.

B cnywae ecnum 1mpolenypa TpeAOCTaBICHUS MYHHULUIAIBHON —yCIyru
IIpeAycMaTpuBaeT MpoLeaypy OO0s3aTeNbHOr0 JUYHOrO MPUCYTCTBHS 3asIBHTENS U
NPEeNLABIEINA UM OCIIOBHOI'O JOKYMEHTa, YAOCTOBEPSIOLICTO CIr'o JIMYHOCTH, TO
TOKYMEHTHI TAKKE MOTYT OblTh LLOAUMUCAHBL LPOCTOR HMEK TPOHHOR HOLIUCHIO.

2.25. 3agBuTens (OpeACTaBUTENb JasBUTENs]) BIpaBe NOHATL MTOKYMEITLI,
yKa3aHHble B IIyHKTe 2.8. aJIMHMHHUCTPAaTHBHOTO periameHta, B MO®OIl B
COOTBETCTBHHM C COLJALICHUEM O B3dMMOUCHCTBUM, 3aKIFOYEHHBIM Mexy M®L[ u
agMuHucTpanyueil YallkoBCKOro ropo/ickoro oKpyra, ¢ MOMEeHTa BCTYILICHUS B CHILY
COTJMAIEHNs O B3aUMOJIEHCTBUH.

3. CocTaBp, NOCAOAOBATENLIIOCTL I CPOKH BLITIOTHEIHST
aAMHHHCTPATHBHEIX Npoueayp (aeicTBuil), TpeGOBAHUSL K HOPSAKY HX
BBLINOJIHEHHS, B TOM YHCJI€ 0COOEHHOCTH BbINOJHEHHS aIMAHUCTPATHBHBIX
npouenyp (aeiicremii) B 3jieKTpoHHOH dopMe, a TaK:Ke 0COOEHHOCTH
BBINOJIHEHHA AAMUHUCTPATHBHBIX NPOIEAYP B MHOTO(PYHKIMOHAIBHBIX
HeHTpax

3.1. Opranuzauus npenocTaBleH!Us MYHHIMIIAIBHON YCIYTH BKIIOYAET B ce0s
clenyloye agMIHUCTPAaTUBHBIE TTPOLICTYPHI:

3.1.1 npuemM, peructparys 3asfBICHHS O NPEIOCTABIECHHH MYHHUIUIIAILHON
YCIYIH U JIOKYMEHTOB, HEOOXOJMMEBIX IS TIPelOCTaBICHHS MYHHIUIIAILHOM
yCIyTH,

3.1.2 paccMOTpeHHE JOKYMEHTOB, HEOOXOIMMEIX I IMPEIOCTABIEHUS
MYHUIUMAIBHON YCIYyTH, W TPUHATHAE pellleHUus O NpenocTaBieHuH (00 OTKaze B
IpeIOCTaBIEHNUHN ) MyHUIIATTAIEHON YCITyTH;

3.1.3 BBlgaya WIM  HampaBlieHWe  3asBUTENIO THMChMa  OpraHa,
[IPEOCTABIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, 00 OUepeTHOCTH.

3.2. biok-cxeMa MpefoCTaBIeHWS MYHHUIIUIAIBHON VCIyr'M IIpUBEIeHa B
IIPUJIO’KEHUH 2 K aIMUHUCTPATUBHOMY pETrVIAMEHTY.

3.3. Ilpuem, peructpauusi 3asBICHUS O MPEJOCTABICHHH MYHHUIUIIAILHOMN
YCIyrH W JOKYMEHTOB, HEOOXOIUMBIX JJIS TPEJOCTABICHHS MYHHUIIHUIIATBHOMN
YCIIYTH.

3.3.1 OcuoBaHveM s Havala aJAMUHHCTPATUBHOM MPOLENYPHl ABISETCA
nojfaya 3asBUTeNeM (IIpeAcTaBUTENeM 3asBUTEINs) 3asSBJIICHUS O INPEeNOCTABICHUN
MYHULUIIATIBHON YCIYIM K JOKYMEHTOB, HEOOXOIUMBIX [UIS IIPEIOCTABIICHHUS
MYIIUIUIAILIOH yCeIIyTH. 3adBICHHC O MIPCAOCTABICHHN MYHHUITUIIAIEHOH YCIYTH H




JIOKYMEHTBI, HEOOXOMUMEBIE IS NPEJOCTaBICHUS MYHUIMITAIBHON YCIYIH, MOIYT
OBITH IIpeJICTaBIeHBI 3asBUTeNeM ([IPeACTaBUTEIEM 3asiBUTEN )

33.1.1upu  smudom  oOpalieHuM B oprad,  IPEJIOCTABISIOLIMI
MYHULHUIATHHYIO YCIYTY;

3.3.1.2 mo 31eKTPOHHOM IOYTE OpraHa, MPeIOCTABISIONIETO0 MYHUIUNAILHYIO
yeuyry,

3.3.1.3 uepe3 EnuHbII mOopTaT IpU HATKTHH TEXHIIECKON BOZMOKIIOCTH;

3.3.1.4 nocpeyucrsoM nouToBoif cBA3K Ha GyMaKHOM HOCHTEIIE;

3.3.1.5 uepes opUIIATHHBIHA caliT oprasa, MIPEOCTABIIIIOIIETO
MYHUIIUTIATBHYIO YCIYTY;

33.1.6mpu obpamenun B MODLl, B COOTBETCTBMM ¢ COIJALICHUEM O
B3aMMOJIEHCTRAN, 3aKMoUeHHBIM Mexay MO®Ll nu agmunuctpanueit YaitkoBckoro
FOPOJCKOr0  OKpyra, ¢ MOMEHTa BCTYIUIEHUS B CHIy COTTAINICHUS O
B3aHUMOJICHCTBUM.

3.3.2 OTBEeTCTBEHHBIM 3a WCIIOJHEHHE aIMHUHHCTPATMBHON MPOLENYPEI
ABISICTCS  JOJDKHOCTHOC JIMIO OpraHa, NPeJOCIaBISIOWEI0 MYyHUIMUIAIbLHYIO
YyCIyry, B COOTBEICTBHM C [OJDKHOCTHBIMH OOSI3aHHOCTIMH (Zamee —
OTBETCTBENILIH 3a MCIIONIIeIHe aMHHUCTPATHBHOH TPOTICAYPHI).

3.3.3 3asBieHHe, B TOM YHCIE B JIEKTPOHHOU QopMe, NOAIEKUT PErUCTpalin
B TeYeHHE OJHOI0 KaJEeHIApHOIO JHSI IIocle €ero IIOCTYIUIENIMS B Ooprail,
IIPCAOCTABIISAIONIHE MYIHITHIIAIBHYIO YCIYTY.

3.3.4 OTBETCTBEHHBIA 3a HCIOJNHEHWE aJMUHHCTPATUBHON IPOIEypHI
BBITIOJIHSIET CIeAYIOIIHE NeHCTBIS:

3.3.4.1 ycraHaBnuBaeT THYHOCTE 3asBUTeNs (IpeacTaButels 3asBurens) (Ipu
JTWYHOM OOpalleHUuH B OpPraH, NPeIOCTaBISIONIHH MYHHIIUIAIBHYIO YCIYTY);

3.3.4.2 ycraHaBnUBaeT NpeaAMeT 0OpaIleHus;

3.3.4.3 mpoBepsieT Halu4yMe JOKYMEHTOB, YKA3aHHBIX B IOANYHKTax 2.8.1 —
2.8.2 aAMIHUCTPAaTUBHOIO PeTIaMeHTa, TIPOBEPseT IpeICTaBIeHHbIE JOKYMEHTEI Ha
COOTBETCTBHE TPEOOBAHUAM, YCTAHOBICHHBIM ITyHKTOM 2.9. aJMHUHHCTPaTHBHOI'O
peryiaMenTa;

[lpy  yCTaHOBNEHHMU  HECOOTBETCTRUS  NPEJICTABTEHHBIX  JIOKYMEHTOR
TpeOOBaHUAM aJIMUHUCTPATHBHOIO PeraMeHTa, OTBETCTBEHHEIH 33 HCIIOJIHEHHE
aJIIMUHKMCTPATHBHON  IpoLenypsl  yBeIomiisieT  3asgBuTens  (IpeicTaBHTENS
3agBUTCIA) O HAIMYMM TNPEILITCTBHN I TpHEMa JIOKYMEHTOB, OOBACHAET
3agBUTENO (IPEACTaBUTEINIO 3asBUTEIIS) COAEPIKAHME BEIIBIEHHBIX HEJOCTATKOB B
IIPeICTAaBICHHbIX JJOKyMEHTaX, IpeiaraeT NpUHATh MEePHI 110 UX YCTPaHEHUIO.

Ecnmu HemocTaTky, IpemATCTBYIONIME IPHEMY JTOKYMEHTOB, MOTYT OBITH
YCTpaHEHB! B XOJIe IIpAE€Ma, OHU YCTPaHSAIOTCS He3aMeUIHTENRHO.

B ciiyyae HEBO3MOXXHOCTH YCTpPaHEHWsSI BBISBICHHBIX HEJOCTATKOB B TeYeHUE
npremMa, JOKYMEHTBI BO3BpAIlaloTcs 3asBUTENO (TIPeCTaBUTEIIO 3asIBUTES).

Ilo TpeGoBanuro 3asBurens (IpeiCTaBUTENS 3asBUTENs) OTBETCTBEHHBIN 34
VICTIOTHEeHHE aJMUHHUCTPATHBHOM TIPOIIEeTy PEI TOTOBUT TIMCEMEHHBIT
MOTHBHPOBaHHBIA OTKA3 B IpUEeMe TIOKYMEHTOB.

IIpuBsTre OpraHoM, IPeAOCTABIIONNM MYHHIMIIANBHYIO YCIYTY, PelICHHS
00 OoTKaze B IpHeMe IOKYMEHTOB, HEOOXOOWMBIX /IS IPENOCTABICHHS




MYHUILIUIIATIBHON yCIyrM HE IpelnAaTCTBYEeT IMOBTOPHOMY oOpalleHui0 3asBUTEIIS
(mpencraBuTens 3asBUTENs) 3a MPEJOCTABIEHUEM MYHUIUIIAIBHONR YCIYTH IIOCIIE
yCTpaHEeHMs IIPUYMH, IIOCHYXXUBIIMX OCHOBAaHHEM JUIS TIPUHSTHUS OpPraHOM,
IIPEOCTABIAIOIIMM MYHUIIMNIAIBHYIO YCITYTY, YKa3aHHOIO PellleHHUS,

3.3.4.4 mpoBepsieT HANMYUE Y NPEACTABUTENS 3asBUTEN COOTBETCTBYIOIIMX
IIOJIIIOMOYMIA 118 TOMYUCHUC MYHULMITATBHON yeIyrH (06pamcHuc 3a moJjiyUCHUCM
MYHUIIANAIBEHON yCIIyI'M HEHAJUIeKaIlero JUIa WU OTCYTCTBHE OGOpMIIEHHOU B
YCTAaHOBJIEHHOM IIOPSIAKE JOBEPEHHOCTM Ha OCYIIECTBIEHWE AeUCTBUH Y
NIpeACTaBUTEN ),

3.3.4.5 npu NOCTYIUICHUH 3asBIEHUS Ha IMOJy4YeHHE YCIYTH, IMOIITMCAHHOIO
JJIEKTPOHHON KBaJIM(UUUPOBAHHON IOANKCHIO, OTBETCTBCHHBIN 3a WCIIONHEHHE
aIMMHHUCTPATHBHOM Ipolenyphl 00s3aH IPOBECTH MPOUEAYPY IHPOBEPKH
NEHUCTBUTENIBHOCTH  3JEKTPOHHOW — KBaM(QUUUPOBAHHOM  HOMAIMCH,  KOTOPOH
IIOANMUCAH DJIEKTPOHHBIM JOKYMEHT (TIakeT JJIEKTPOHHBIX JOKYMEHTOB) Ha
[IPEOCTABIIEHUE YCIyTH, B COOTBETCTBUM cO cTaThel 11 DenepabHOr0O 3aK0OHA OT
6 arpesst 2011 1. 63-D3 «OO0 BIICKTPOHHOI HOALUCH.

[Iposepka  xBanmuUIUPOBAHHON  TOANMCH  MOXKET  OCYIIECTBISATHCS
HCITOJIHUTCIICM YCIIYTH CaMOCTOSTCIBHO C MCIOJIB30BaHHEM HMEIOLINXCS CPENCTH
SJIEKTPOHHOM IIOANUCHA WM CPEICTB HHPOPMALMONIION CHCTEMBI OCHOBHOIO
YZOCTOBEPSMIOWICTO  ICIITPa, KOTOpask BXOJANT B cocTtaB  HHYPACTPYKTYPLI,
o0ccricunBaroIIcH MH()OPMAIIMOHHO-TEXHOJIOTHIECKOE B3aUMOJIEHCTEME
JEUCTBYIOIUX M CO3/1aBaeMBIX HH(MOOPMAIIMOHHBIX CHCTEM, HCIONB3YEMBIX IS
IpefocTaBlleHus yciayr. IlpoBepka KBamupuIMPOBAHHOW TMOAIMCH TaKKe MOXKET
OCYIIECTBIISITECA C  HMCIOJIB30BAaHUEM CPEACTB HMH(DOPMAIMOHHOM CHCTEMBI
aKKpPEAUTOBAHHOI'O YJIOCTOBEPSIOILIETO LIEHTPA.

Ilpu ycraHOBIEHUU HECOOIIOICHUS YCTAHOBIICHHBIX YCIIOBHH HMCIIOIB30BaHMS
DJIEKTPOHHOM  KBaMM(GUUMPOBAHHON TOANWCH, TIpH IIojade 3asBIeHHS U
NOKYMEHTOB B  3JEKTPOHHOM  BMJIE, OTBETCIBEHHbIH 34  MCIIOJIHEHHE
aJMHHUCTPATUBHOM IIPOLIENYPHI IIOCIE 3aBEPIISHHs NPOBENEHHS TaKOl MpOBEpPKH
IpUHUMAET pelleHre 00 OTKa3e B INpHeMe K pPacCMOTPEeHHI0 oOpallleHus Ha
TIOJIy9YeHUE YCIYTH U HATIPABAAECT 3adBUTEIIO YReJOMIIEHHE 00 2TOM B dJIEKTPOHHON
dopMe ¢ ykazaHueM NyHKTOB ctathu 11 PexepanpHOro 3akoHa ot 6 ampens 2011 r.
Ne 63-03 «O06 3eKTPOHHON TTOITHCH

KBaIU(UIMPOBAHHBIA CepTH(UKAT CO3TaH ¥ BBIJAH aKKPeIUTOBAHHBIM
YAOCTOBEPSIOIIMM LEHTPOM, aKKpeIUTalus KOTOpOro AeHCTBUTENbHA Ha JCHB
BBIJIaYM YKa3aHHOTO cepTu(dUKaTa;

KBAIM(UIMPOBAHHBIA CEePTHUQUKAT NEHCTBUTEIIEH HA MOMEHT IIOAIHACAHHUSI
3JIIEKTPOHHOIO JOKyMeHTa (NMPU HaJU4UU JOCTOBEPHOW HWHGOPMAIK O MOMEHTE
HOAIMCAHMA 3IEKTPOHHOI'O JOKYMEHTA) WK Ha JeHb NPOBEPKH AEHCTBATEIBHOCTH
yKa3aHHOTO cepTU(UKaTa, €CITM MOMEHT ITOAIMMCAHUS 3JIEKTPOHHOTO JIOKyMEHTa He
OTIpe/IeICH;

MMEETCS MOJIOKUTENBHBIN pe3ylbTaT IPOBEPKU MPHUHAMIEKHOCTH BIALCIBITY
KBaJIU(QUIMPOBAHHOTO cepTU(UKaTa KBATH(PUIHUPOBAHHON 3JEKTPOHHOM IIOAIMKUCH,
C IIOMOIIBIO KOTOPOW MOJNHCAaH dJIEKTPOHHBIA OOKYMEHT, W IOATBEPXKICHO
OTCYTCTBHE U3MEHEHHUM, BHECEHHBIX B 3TOT AOKYMEHT Iocie ero moanucanus. [lpu




5TOM IIpOBEpKa OCYIIECTBISETCS C HCIIOJB30BAHHEM CPEACTB 3JIEKTPOHHOM
IIOJIKCH, UMEIOIINX [TOATBEP)KICHHE COOTBETCTBUS TPEOOBAHUSM, YCTAHOBICHHBIM
B COOTBETCTBHM C HacrosamuM DenepanbHBIM 3aKOHOM, M C HCIOIB30BaHUEM
KBaIM(PULIMPOBAHHOTO  cepTH(UKATa JIMLA, TIIOATHCABIIETO  3JICKTPOHHBIN
JIOKyMEHT;

KBanUM(UUUPOBAHHAS DBJIEKTPOHHAS [OANUCH HCIIOJNB3YETCS C  Y4ETOM
OTpaHWYEHUH, COJEepXKAIMUXCI B KBATH(QUIMPOBAHHOM CEepTHQHUKATE JIHIIA,
IIOJIUCHIBAIOIICTO  3JICKTPOHHBIH ~ JOKYMCHT  (eclii  Takue  OTpaHHYCHHS
YCTAIOBICHLI), KOTOPLIC IOCIHY)XHJIH OCHOBAIIHCM JUIS MPHIIATHS YKa3aIllloro
pellIeHus.

Takoe yBemoMieHHe TOANMUCHIBACTCS KBaTUGMUIIMPOBAHHON TOAMUCHIO
UCITOJTHUTENS YCIYTH W HANpaBlseTCs MO aJpecy 3JIEKTPOHHOU MOUTHl 3asBUTENs
b0 B ero nuuHe kabuHer HAa FEauHEI mopran mpm HATHUUHM TeXHUHAUECKOl
BO3MOXHOCTH. llocne momydeHuss yBemoMileHHMs 3asBUTENb BIpaBe OOpPaTUTHCA
IOBTOPHO C OOpaleHHeM O TMPeJOoCTaBICHWH YCIYTH, YCTPaHWB HapYIICHHUA,
KOTOpbIE IOCIYXHWJIM OCHOBaHMEM [UIsI OTKasa B IpHeME K PACCMOTPEHUIO
IEPBUYHOr0 OOpaIleHNs.

3.3.4.6 peructpupyer  3asBICHUE ¢ HPEJAGCTABICHHBIMY  JIOKYMEHTAMU B
COOTBETCTBHHM C TpeOOBaHMSIMH HOPMATHUBHEIX IIPAaBOBBIX aKTOB, IIPaBUI
JeJOTIPOU3BOAC L, YCTAOBIGIIILIX B oplale, LPeAOCTEBIBIOLLIEM
MY HULMLIATIBHY K YGILYLY,

3.3.4.7 3aBepseT KOIMHM JOKYMEHTOB IIOCJIE IpPOBEPKH WX COOTBETCTBUI
OpUTrMHAalaM;

3.3.4.8 opopmisier pacnucKy B TOIydYeHHH OT 3asBUTEN (TpEeACTaBUTEII
3asgBUTENS) JOKYMEHTOB C YKa3aHUEeM UX IepedyHs M AaThl WX MONyYeHHUS OpTraHOM,
IIPEOCTABIIOIIKMM MyHULIUIIATBHYIO YCIYTY.

3.3.5B cunydae mojauM 3asBiIeHUS B DIEKTPOHHON Qopme uepes EmunbIit
[IOpTAJl IIPU HAJIMYUKM TEXHUYECKOM BO3MOXXHOCTH, 3asBICHHE O IPEAOCTaBICHUU
MYHULHUIATBHON YCIyrH C IIPUKPEIUIEHHBIMUA K HEMY CKallMpOBAaIIILIMU KOIMHSAMH
IOKYMEHTOB IIOCTYyIalOT OTBETCTBEHHOMY 3a HCIIOJHEHHE aIMUHHUCTPATHUBHOMN
IIPOLIE Iy PEL.

ITocne mocryruleHus 3asBIEHUA O NPENOCTABICHAN MYyHHUIUIIAIBHON YCIIyTH
OTBETCTBEHHOMY 34 WCIIONHEHHE AaJMHWHHUCTPATHBHOW MpPOUEAYpPHl B JHYHOM
KabuHere Ha EjuHOM noprajie npy HajlM4uM TEXHUYECKOHM BO3MOXHOCTHU
oToOpaxaercs cTaTyc 3asiBKU «[IpHHSTO OT 3asBUTEIINY.

B cinydae COOTBETICTBHUS [TOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUM,
OTBETCTBEHHBIN 3a MCIIOJIHEHHE aJIMHHUCTPAaTUBHOM NpPOUEAYpPHl PErucTpUpYyeT
3asBJICHUE C PUIIOKEHHBIMU JOKYMEHTAMH.

Ecinu npencraBineHHblE JTOKYMEHTBI HE COOTBETCTBYIOT YCTaHOBJICHHBIM
TpeOOBaHMAM, OTBETCTBEHHBIA 3a WCIONHEHHWE aIMUHHCTPATUBHOU MPOIEeIyphI
TOTOBUT YBEIOMJIEHHE 00 OTKa3e B IpueMe JOKyMeHTOB. B nuuHoM kxaOuHeTe Ha
EauHOM nopraie mpy HaNWYUM TEXHUYECKOW BO3MOXKHOCTH OTOOpPaXKaeTcsl CTATYC
«Ortka3», B none «KommeHTtapuit» orobpaxaeTcs TekcT «B mpueme moKymMeHTOB
OTKa3aHO», a TAaK)Ke yKa3bIBaeTCs NpUYMHA OTKa3a B IpueMe JOKYMEHTOB.




B nuuyHom kabunere Ha EauHOM IopTajge NpW HATUYMH TEXHUYECKOH
BO3MOXXKHOCTH  oToOpakaercs craryc «lIpoMexyTodHble pe3ynbTaThl  OT
BeloMcTBa», B mone «KomMmeHTapui» oTOOpakaeTcss TEKCT CIeIYIOIIeTro
cozepxanus: «Baile 3asBIeHre IPUHATO B paboTy».

3.3.6 IlpueM 3asBNeHUS O IIPENOCTABICHWH MYHUIUNAIBHON YCIyIH U
HokymeH1oB B MOL ocyluectBisercss B COOTBEICIBUM € COLJIALLIEHUEM O
B3aMMOJEMCTBIHY, 3aKI0YeHHBIM Mexay M®@ILl u anmuH#cTpanuein HalKOBCKOro
TOPOJICKOTO OKpPYTa.

3.3.7 Cpox uCHONTHEHUs aJIMHUHUCTPATUBHON IPOIEAYpPhl COCTaBISET OJIUH
KaJleHJapHBINA JIEHb.

3.3.8 Pe3ynpratoM agMUHHUCTPATHUBHOM MpPOLEAYPHl SBISETCS perucTpaius
JQSIBJICITIS H JOKYMCIITOB 3asBHTCIS (IPCACTABHTEIIS 3asIBHTEI) B YCTAIIOBICIIIIOM
TMOPAIKe WTH OTKA? B TpPUeMe JOKYMEIITOR TI0 OCHOBAMHAM, YCTAIIORICIIIRIM
nyHKTOM 2.11. agMUHHUCTPaTUBHOTO perjiaMeHTa.

3.4. PaccMoTpeHre [TOKYMEHTOB, YKa3aHHBIX B moamyHKTax 2.8.1 — 2.8.2
aAMUHUCTPATUBHOTO perjaMeHTa, ¥ NpHUHSATHE pelleHus O IMPeIoCTaBIeHUN
3asBUTENIO (IIpeICTaBUTENIO 3asIBUTEN ) UHPOPMALIUKU 00 OYePETHOCTH.

3.4.1 OcHoBaHMeM IS Hadalla aJMMHUCTPATMBHOM IIpOLELYpbl SBISETCS
IIOIyYeHNE OTBETCTBEHHBIM 3a WCIIOJIHEHWE aJAMUHUCTPATUBHOU TIPOLEHYPHI,
JNOJDKHOCTHBIM  JIMIIOM OpraHa, TMPCIOCTARISIONICTO MYHUIHTIAIBHYIO YCIYTY,
3aPEerHCTPUPOBAHHOIO 3aSBICHUS O MPEJOCTARICHUM MYHULMNANBHOW YCIYrd U
TIOKyMEHTOB.

3.4.2 OTBeTCTBEHHBIM 3a MCIOJHEHUE aJMUHUCTPATHBHOU IPOIEHYpPHI
SIBJISIETCS.  JOJDKHOCTHOE JIMIIO OpraHa, MNPeJOCTaBISIONEro MYyHHUIUIATHHYIO
YCIIYT'y, B COOTBETCTBUU C JIOKHOCTHBIMH O0SI3aHHOCTSIMH.

3.4.3 OTBeTCcTBeHHBIN 3a UCTIOTHEHUE aIMUHUCTPATUBHON TIPOLISTYPHI:

343.1 paccmarpuBaeT 3asBleHME W JOKYMEHTHI Ha COOTBETCTBHE
TpeboBanusaM 3akoHomarenscTBa Poccuiickoit Mdepepanuu, yoOCTOBEPSACH, UYTO
OOKYMEHTBl HOTApUATBHO 3aBEPEHBI B YCTAHOBJICHHBIX 3aKOHOJATCIBCTBOM
ClIy4asix, CKpeIUICHBl Ie4YaTsIMHd, HMMEIOT Hajjiexarye IOANUCH CTOPOH WA
OIIpeleNIeHHBIX 3aKOHOoAaTebcTBOM Poccutickoil deaepalinil JOIKHOCTHBIX JTHIL,

34.3.2 mo pe3ynpTaTaM pacCMOTPEHUS TPEJOCTAaBICHHBIX 3asBHTENIEM
(npencraButeneM  3asBUTENS) JOKYMEHTOB TOTOBHT TPOEKT IIMCbMa O
IIpeI0CTaBICHUN HHPOpMAIHH 00 OUepeTHOCTH;

343.3 nmepenaeT INOATOTOBIEHHBIA MPOEKT MUChMA Ha  IOMIHUCH
PYKOBOAUTEIO OpTaHa, MPeI0CTaBIIOMEro MyHUIUTIATBHYIO YCIYTY;

3.4.4 Cpok WHCHONHEHHS aAIMUHUCTPATUBHON TIPONEAYPHI COCTABIAET
JBaJIIATh YeThIpe KaJeHAapHbIX JHS.

3.4.5 Pe3ynpraToM agMUHUCTPATUBHOM MPOIEAYPHI SBISETCS MOAMHUCAHUE
PYKOBOJHWTENIEM OpraHa, IpeJOoCTaBISIONIEr0 MYHUIIANIAIBHYIO YCIyTY, IHChbMa O
IIpe0CTaBIeHUN HHGOPMAIIH 00 OUepeTHOCTH.

3.5. Brimaua wnm HampaBiieHHWE 3asgBUTENIO (TPEICTABUTEIIO 3asBUTENS)
IIMCBMa OpraHa, IPeJOCTABISIIOIIEr0 MyHULIMITAIIBHYIO YCIYTy, 00 04epeTHOCTH.




3.5.1 OcHoBanueM a8 Havajla aIMHHHCTPATHUBHON MPOIEAYpPHl SBISETCS
IOANUCAaHUE PYKOBOJUTENIEM OpraHa, IPEIOCTaBISIOMIEI0 MYHHUIMIIAIBHYIO
YCIIyTy, IEChbMa O IpeJOCTaBICHUN HHHOPMAIIUK 00 OUepeTHOCTH.

3.5.2 OTBeTCTBEHHBIM 3a HCIOJTHCHWE aIMUHUCTPATUBHOM IPOLETYPEI
ABIIZ€TCS [JOJDKHOCTHOE JIMLO OpraHa, TNPefoCTaBISIONIer0 MYyHHUIMIIATBHYIO
yCILyL'y, B COOTBETCIBUU € JOILKHOCTHBIMUY 0034 HHOCTSIMU.

3.5.3 OTBeTCTBEHHEI 3a HCIIOTHEHNE aIMUHUCTPATHBHOHN IIPOIIeAYPHI:

3.5.3.1 peructpupyer NUCbMO OpraHa, MPeIOCTaBIAIONIEr0 MyHUITUTATHHYIO
yCIIyTy, 00 OYepeIHOCTH;

3.5.3.2 ycraHaBIMBaeT JMYHOCTh 3asBUTeNs (mpeacTtaBuTens 3asButessd) (B
cllydae JTUIHOI'0 OOpalleH s I TOXYICHISI PEIIeHNUS );

3.5.3.3 puimact  3aspuremio (MPeACTABHTENIO 3asBHTEINsI) TOJ[ PACIIHCKY
(HATpARTACT) MHUCHEMO OpTaHa, MPCIOCTARISIONICTO MYHUIUIATEHYK) YCTIYTY, 00
OUepPETHOCTH.

3.54B cnyyae npenocTaBleHUs YCIYTM C WCTONB30BaHWEM EmWHOTO
moprana TMpd  HAMMIMU  TEXHUYECKOW BO3MOXHOCTH B JMYHOM KaOuwHeTe
otobpaxaetcs craryc «Mcnonnenoy, B mone «KommeHTapuitn» oTobpakaeTcs TeKCT
cuedyromero cogepxkanus «llpuusirto pelneHue o mpepocTaBieHUMM ycayri». Bam
HEO0OXOIUMO ITOJOMUTH 3a PEIIeHNEeM B BEJJOMCTBO «JaTa» K «BPeMs».

B cilyuae orkasa B HPEJAOCTABICHUT YCILYTH B JIMUHOM KabuHere Ha [MHOoM
noprane Npyd HaluyKMKd TeXHUYeCcKOU Bo3MoXkHOCTH oTobpaxaercs craryc «OTkas»,
B nnojie «KommMmeHTapuit» orobpaxaeTcst TEKCT cieayromero comepxanms «[IpuasaTo
pemieHye 00 0TKa3e B OKa3aHUU yCIIyTH, HA OCHOBAaHWH «IIPUYMHA OTKa3ay.

3.5.5 Cpox BbIauu (HampaBleHUS IO aapecy, YKa3aHHOMY B 3asBJICHHH,
mbo uepes MODII) 3asBurento (TpeacTaBUTeN0 3asBHUTENd) MHChMa opraHa,
IIPeIOCTABISIONIEr0 MYHHLIMNANBHYIO yCIyry, o0 ouepemHOCTH — IIITh
KaJIeHAAPHBIX JHEH CO JHS MPUHATHSI COOTBETCTBYIOIIETO PEIICHIIS.

3.5.6 PesynrtaToM oJMHIIMCTPATHBIION MPOUCAYPLI SIBISCTCS BLIAAYA
(HampaBJICHHC 110 afpccy, yKa3aHHOMY B 3asBIcHHH, Tu60 depe3 MOI) 3assurenro
(mpencTaBuTeNIO 3asBUTENS) MIChMa OpPraHa, IIPeJOCTARIMIONIEr0 My HAIIUTIATBHYIO
yCIyTy, 00 OUepeIHOCTH.

4. (I)Oprl KOHTPOJIA 32 HCHIOJIHEHHMEM aAMHHUCTPATHBHOI'O perjiaMeHTa

4.1. O6umii KOHTPONMb 3a TPEJOCTABICHHEM MYHUIIMITATBHOW YCIyTU
BO3JIOKEH Ha 3aMECTUTeNs TJaBbl aIMUHUCTpanuu UYalKOBCKOrO TOPOJICKOTO
OKpyra II0 CTPOMTEIBCTBY M 3€MENIbHO-MMYIIECTBEHHBIM OTHOIICHUSM, B
COOTBETCTBHUU C JIOJDKHOCTHBIMU O0S3aHHOCTSIMH.

4.2. Texkyluil KOHTPOJIb 32 COOJIOACHUEM IIOCIEHOBATEIIBHOCTH U CPOKOB
WCIIOJIHEHHSI aJIMUHUCTPATUBHBIX JACUCTBUI M BBITOJHEHUS AJMHUHHCTPATHBHBIX
IIpoLeNyp, OIPENETNCHHBIX aJIMHHHUCTPATUBHBIM PErjIaMEHTOM, OCYIIECTBIACTCS
HaYaIEHUKOM VYrpasnenus 3eMeNbHO-UMYIIIECTBEHHBIX OTHOIIEHU I
agMUAHMCTparuyu  YalWKOBCKOIO TOPOJICKOTO OKpyra B  COOTBETCTBHUM C
TOIDKHOCTHBIMU O0S3aHHOCTSIMH.



4.3. KoHTpons 32 MOTHOTOH M KAa4eCTBOM IIPEIOCTaBICHHS MyHHUIUTATBHON
YCIYTH BKJIOYaeT B ceOsl IpOBeJeHHE IUIAHOBBEIX M BHEIUIAHOBBIX IIPOBEPOK,
BBIBJICHHE ¥ YCTpaHEHWE HApyUICHWH IIpaB TPaXIaH MW MOPUINYECKHUX JIUIL,
paccMOTpeHUe, TIPUHSATHE pENIeHHHA M IIOATOTOBKY OTBETOB Ha OOpalleHus
3asBUTENIeH, coAepXKalMx >JKajoOnl Ia pemenus, jgedctBus (OGesnelicTnue)
JIOJUKHOC THBIX JIML,

4.4. IlepnoaHOCTh W CPOKH TPOBEACHHUS IIPOBEPOK YCTAHABIMBAIOTCS
PYKOBOAMTEIIEM OpraHa, MPeJoCTABISIONIEr0 MyHIITUTIATBHYIO YCIYTY, HO HE peXxe,
YeM OJIMH pa3 B T'OJI.

4.5. OcHoBaHUSMHU IS TPOBEJEHUS BHEIJIAHOBBIX IPOBEPOK MOJHOTH H
KauecTBa MPeAOCTaBICHUS MyHUITUTIATFHOU YCIIYTH SIBIISTFOTCS:

4.5.1. nocrymnnenue uH(pOpMAITIN 0 HapylIeHUN TIOJIOKEHUH
AUMUHUCTPATUBHOLO PELIIAMEHTA,
4.5.2. mopy4eHue PYKOBOIHUTEIS oprasa, IPeOCTaBISIONIETO

MYHHUIIAITATBHYIO YCIIYTY.

4.6. Pesyuprarnl upopepikd oQopMISIOTCS aKTOM, B KOTOPOM OTMEUAIOTCs
BBISIBJIEHHBIE HEJIOCTATKHU U MPEeJIOKEHUS 110 UX YCTPaHESHHIO.

4/7. 1o pesyibraraMm  UPOBCACHHBIX  [IPOBEPOK B CILyHde  BbISIBJICHUS
HapyIIeHW{ TIpaB 3asBUTeNed (NpelcTaBUTENEH 3afBUTENs) oOecleYynBaeTcs
HPUBISUEIIMEe  BUUHOBILIX  JIMIL K OIBEICIBEHHOCIM B COOIBETCIBMM ¢
3aKOHOAATeNbCTBOM Poccuiickoit Oegepalmu.

4.8. JIomKHOCTHBIE JUIla OpraHa, IPeJOCTABRISIONEr0 MYHHUIUIAIBHYIO
YCIyTy, HeCyT TIepCOHAJIbHYI0  OTBETCTBEHHOCTH 3a  IIPaBHJIBHOCTD |
000CHOBaHHOCTh NPUHSTBIX pemeHud. Takke OHH HECYT INIEPCOHATIBHYIO
OTBETCTBEHHOCTh 3a COONIOJICHHE CPOKOB M  YCTAHOBJICHHOTO  IIOpsKa
Mpe0CTaBIEHUS MyHUIIUIATBHON YCIIYTH.

4.9.1lepcoHanpHasi  OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI]  OpraHa,
IIPEIOCTABISIOWIET0 MYHHUIUIIATBHYIO YCIYyTy, 3aKperuisieTcss B JOJDKHOCTHBIX
UIICTPYKIIMSIX B COOTBETCTBHH C TpedoBalmsMu 3axorojaTenncrda Poccuifckoit
Qenepanumu.

4.10. KonTtposnb 3a mpeaocTaBieHHeM MYHHUIIUITAIBHON YCIYTH, B TOM HHCIIE
CO CTOPOHBI TPaXIaH, UX OOBENUHEHWHA W OpPTraHU3aIMi OCYIIECTBISETCS IIyTeM
noy4eHus HHPOpMaIlUy 0 HATUYUU AeHcTBU (O0e3MeiCcTBI) TOKHOCTHBIX JIMII, a
TAKKE IIPUHMMAEMbIX MMM PELUCHUNH HapyLUEHUH HOJOKEHU HOPMATUBHbIX
MPaBOBBIX  aKTOB, YCTaHABIMBAIOWIUX  TpeOOBaHMSI K  IPEAOCTABJICHHUIO
MYHULUNANBHOU YCIyTH U aIMUHUCTPATUBHOTO perjaMeHTa.

4.11. Jlns ocyiiecTBIeHUs] KOHTPOJIS 3a IPEJOCTaBICHUEM MYHULUINAIbHON
YCIYTH TpaxJaHe, UX OOBeIWHEHUS W OpPraHU3alldd MMEIOT IPaBO HANPABIATH B
oprat, TMpPeNOCTABJIMIONIMM MYHHUIIMIIAIBHYIO YCIyTY, WHIOMBUAYalbHBIE H
KOJUIEKTUBHbIE  OOpallleHuss C  T[peajoKeHHsIMH, pPEeKOMEeHIalMsIMH  T10
COBEPIIICHCTBOBAHMIO KadeCcTBa W TIOPAAKA TPEHOCTABICHUS MYHUIIUIAIBHON
VCIYTH, a Takxke 3aidBIeHUs W JKaJIoOBI C COOOIeHWEM O HapylIIeHUH
JOJDKHOCTHBIMU ~ JIMI[AMHU,  TPEJOCTABIAIONIMMH  MYHHUIUNAIBHYIO  YCIYTY,
TpeOGOBaHWI aIMUHUCTPATUBHOTO perjaMeHTa, 3aKOHOB M HHBIX HOPMATHUBHBIX




IIPAaBOBBIX aKTOB M  OCYLIECTBIATH WHBIE JEeUCTBUS, IPeAyCMOTPEHHBIE
3aKkoHogaTenscTBOM Poccuiickoit @enepanuu.

5. HocyneOnpiii (BHecy1eOHBII) MOPAIOK 00:Ka10BaHUA pellleHU 1
AelicTBUil (Oe3aeiicTBHS) oprana, NpeioCTAB/SIONIEr0 MYHUIMNIAJBLHY IO
YCIYLY, 4 TAKAKE €10 JOJKHOCTHBIX JIMIL

5.1. 3asgButens (mpencTaBUTeNb 3asBUTENSI) UMEET IIPaBO Ha OOXKaIOBaHUE
neicTBui (0e3neiCTBYS) U pellleHni opraHa, MPeI0CTaBIISIONIEr0 MyHHUIIUTIATBHYIO
YCIIYTY, DOJDKHOCTHBIX JIMI] OpraHa, MpeoCTaBISIONIero MyHUIUIAIBHYIO YCIyTy,
B ocyie0HOM (BHecyAeOHOM) TTOpSIIKeE.

5.2. 3agapuTenn (OPCACTABHTCHL 3asSBHTCIS) HMCCT MpaBo OOpaTHTLCS ¢
KAILOOOH, B TOM YUCIE B CHEAYHOUIUK CILyHasX®

5.2.1 HapyllleHue CpoKa PEerucTpPalldi 3asBICINs 3asBUTENs (IIPeICTaBUTENS
3asBUTENs) O MPEIOCTaBIICHUH MYHHITUTIATEHON YCITYTH,

5.2.2 HapyIIeHue cpoKa MpeoCTaBlIeHUs] MyHHUITUTIATBHOMR yCILy Iy,

5.2.3 tpeboBanue mpeacTaBieHHUs 3asBuTeleM (TpecTaBUTeNIeM 3asBUTENs)
JOKYMEHTOB, HE  LPEJyCMOTPEHHBIX  HOPMATUBHBIMU  [PABOBbIMM 4K TaMU
Poccuiickoit @enepanuy, [lepMckoro kpas, MyHUIUTIAIBHBIMU TIPABOBBIMUA aKTaAMHA
JUTST TIP@OCTABIIOIIISI MYIIHIIITATILIION VCIYIH;

5.2.4 oTKa3 B pueMe LOKYMEHTOB y 3asiuresst (IpeicTaBuresst 3asBurelis),
IpeACTaBI€HUE KOTOPHIX TMPEeAyCMOTPEHO HOPMATUBHBIMH MPABOBHIMH aKTaMHU
Poccutickoit @enepanuu, [lepMckoro kpas, MyHUIUITATBHEIMA TPABOBBIMU aKTaMHU
JUIS TIpeIOCTAaBICHUS MyHULIUITATBHON YCIYTH,

5.2.5 oTKa3 B IpeOCTaBICHUN MYHUIUIAIEHON YCIIYTH, €CIIA OCHOBAHUS IS
OTKa3a He MpeaycCMOTpeHbl (QenepanbHBIMU 3aKOHAMH W NPUHATBIMH B
COOTBETCTBUHM C HUMH WHBIMM HOPMATHBHBIMH IIPABOBEIMH akTaMu Poccuiickoit
Depepauuu, [epmMeKoro Kpasi, My HUIMIAIBHBIMU HPABOBBIMM 4K T4MHM,

5.2.6 Tpebomanme c 3asBurens (NpeACTaBUTENS] 3asABHTENS) IIPH
IpPEeNOCTaBIEeHUM MYyHUIMIIAIBHOW YCAYTH IUIATHl, He IpeayCMOTPEHHOU
HOPMAaTUBHBIMM ITpaBOBBIMH akTaMu Poccmiickoit (Memeparum, [Tepmckoro kpas,
MYHUIIUIATBEHBIMY PABOBEIMU aKTaMU;

5.2.7 oTka3 opraHa, OPeIOCTaBISIONIET0 MYHHIMIIATBHYIO YCIYTy, €ro
JOJDKHOCTHOTO JIMIIAa B UCIPABJICHUM JOMYIIEHHBIX OIEYaTOK W ONIMOOK B
BEIJJAaHHBIX B PE3yJIbTaTe IMPENOCTABICHUS MYHUIUIIAIBEHON YCIYTH JOKyMeHTaX
nubo HapylleHHe YCTAaHOBICHHOTO CPOKa TaKUX HCITPaBICHUH.

5.3. XKanoba momxHa comepKarh:

5.3.1 HauMeHOBaHUE OpraHa, MPeAOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA, pellieHus U neicTBus (0e31eiicTBIE) KOTOPBIX 00KaIyIOTCS;

53.2 damunmro, uMs, oTUecTBO (NP HAJIWYUHM), CBEICHUA O MeECTe
KHUTENbCTBA 3asBUTENSI - (U3MYECKOro JHIa JIMOO0 HaWMEHOBaHWE, CBEIEHHUS O
MeCcTe HaXOXICHUS 3asgBUTENs - IOPUIUYECKOro JNHIla, a Takke Homep (HoMepa)
KOHTakTHOro TtejedoHa, aapec (ampeca) 3JIEKTPOHHON MOYTHl (TIPU HATHYUH) H
IIOYTOBBIN apec, 0 KOTOPHIM JA0JKeH OBITh HalpaBJIeH OTBET 3asiBUTEIIO;




5.3.3 cBenmeHus o0 oOXamyeMBIX peIIeHUSX W AeHCTBUAX (Oe3neHCTBHN)
opraHa, IpejoCTaBIAIOLEr0 MyHULUMTIIANBHYIO YCIYTY, €ro TOJDKHOCTHOTO JIUIA;

5.3.4 p1oBOABl, Ha OCHOBAaHMM KOTOPBIX JasBUTENb (IIPEICTABUTENH
3asgBUTENsI) HE COTJaceH C pelleHueM H JeiicTBueM (Oe3nmeficTBHEM) opraxa,
IIPEAOCTABISIIONIEr0  MYHULMIANBHYIO  YCIYry, €ro JOJDKHOCTHOTO  JIMIIA.
JageuteneM (LpeacrasureseM Jassurels) Moryl Obllb HPEACTABICHBL JOKYMEH b
(Ip¥ HanW4um), MOATBEPKAAOIINE TOBOIBI 3asBUTENS (TIPeACTABUTENS 3asIBUTEIS),
100 UX KOIIUH.

54. B cnyuae ecnm xanoba mopaercs depe3 IPe/ICTABUTENS 3asBHUTEIN,
TaK)XKe  IPeNCcTaBiseTcs JAOKYMEHT, [MOATBEPXKIAIOMUNA  MOJHOMOYHMS  Ha
OCylIecTBIeHUe ASUCTBUHN OT UMEHHU 3asiBUTEIIS.

5.5. Opraiiom, yoJioMoeIILIM 118 PACCMOTPeIHe JKATI00, SIBISeTC:

5.5.1 oprad, yHOJIHOMOYEHHBI HA HPEAOCTABICHUE MYHULMIATLHOR yCILy Iy,
- B clIydae oOxajmoBaHus pemieHudM u JnedctBuil  (Oe3meiicTBuil) oprana,
IIPEAOCTABIIONIEr0 MYHUIIMIAIBHYIO YCIYTy, TOJDKHOCTHOrO JIMIA OpraHa,
IIPEAOCTABISIONIEr0 MYHULIMIIAILHYIO YCIYTY;

5.5.2 apvunucTpamus YallKOBCKOrO TOPOACKOTO OKpyra — B cly4ae
O0XAIOBAHUS PEIeHUH, TIPUHATEIX PYKOROTUTETEM OPTaHa, TPEOCTABITIONETO
MYHULHUIIATEHYIO YCIYTY.

5.6. M(anoba nogaercs B micEMennoii popme ma 6yMaKIIOM HOCHTeIIe:

5.6.1 HemocpeNcTBEHHO B KaHUEMSIPHUIO OpraHa, YHIOTHOMOYEHHOTO Ha
paccMOTpeHwme Kajoo;

5.6.2 MOYTOBBIM OTIIpaBIeHHEM IO ajpecy (MecTy HaXOXACHHS) OpraHa,
YIOJHOMOYEHHOIO Ha pACCMOTPEHHE Kallo0;

5.6.3 B X0/ie TUYHOrO NprUeMa PYKOBOJUTENS opraHa, YIIOJHOMOYEHHOIO Ha
paccMoTpeHue xainob.

5.7. Bpemsa mpuema >xanob opraHa, YIOJHOMOYEHHOTO Ha PacCMOTpPEHHE
Kanob, COBIaiaeT Co BpeMEeHEM IPEIOCTARICHUS MYHULUATIATBHON YCIIYTH.

5.8. Xanoba moxeT OBITH OJaHa 3asBUTENEM (IIpeCTaBUTENeM 3asBUTENS)
B DJIEKTPOHHOHU (hopme:

5.8.1 Do AMeKTPOHHOH MOYTEe OpraHa, YIOJIHOMOYEHHOTO HAa pPacCMOTpPEHHE
)Kano0;

5.8.2 yepe3 EnuHEIN nopTai Npy HAIMYWUY TEXHUYECKON BO3MOKHOCTH;

5.83 uepe3 odunmanbHEIM cafiT opraHa, YHOJHOMOYEHHOTO Ha
paccMOTpeHue Kanoo;

5.8.4 uepe3 mopran QemepanbHOM TOCYIapCTBEHHOW WHMOPMAIMOHHOM
CUCTEMBI, o0ecIeunBaroIel mporecc J10cy1e0Horo (BHeCyAeOHOro) 00KaloBaHus
pemenuii u geiictBuil  (Oe3meiicTBUSI), COBEPIICHHBIX TNPHU MPETOCTABICHUM
roCyJapCTBEHHbIX W MYHMIMIAIBHBIX YCIYL OpraHaMu, IIPeIoCTaBISIONIAMU
rocyJapcTBeHHBIE W MYHHUIMIIATBHBIE YCIYTH, WX JOJDKHOCTHBEIMH JIMIIAMH,
TrOCYJapCTBEHHBIMM ¥ MYHUIMIANBHBIMUA  CIYXAalNUMH (alee - CcHUCcTeMa
nocynebHoro 00KaJTOBaHWS) c HUCIIOJIL30BaHHUEM HH(OPMAITMOHHO-
TeJIeKOMMYHUKAIIMOHHOH ceTu « THTepHeTY.

59. Ilpm momade >xajnoObl B DIEKTPOHHOM BHIE JOKYMEHTHI,
IIOATBEPKIAIOLIKE TTOTHOMOYHS Ha OCYIIECTBIEHUE AeHCTBUM OT MMEHHM 3asBHUTENS




MOTYT OBITH HpeICTaBIeHBl B (POpMe BIIEKTPOHHBIX JTOKYMEHTOB, IOIIMHACAHHBIX
3JIEKTPOHHON IIOANMCBHIO, BHJA KOTOPOM MNpeayCMOTpeH 3aKOHOJ1aTelIbCTBOM
Poccuiickoit @enepaiuu, Ipu 3TOM IMpeAcTaBlIeHre JOKYMEHTa, YIOCTOREPSIOIIETO
JMYHOCTG 3asiBUTEIIS, HEe TpedyeTcs.

5.10. XKamoba moxeT OBITh ITofaHa 3asgBUTeNeM (MPECTABUTEIEM 3asIBUTE)
uepes MOLI. Tlpu nocrymnenun sxanobsr M®I] obecncunsact cc mepeaady b
OpraH, YNOJTHOMOUYEHHBIM Ha PaCCMOTpEHUE Kanod, B TIOPSAIKe W CPOKH, KOTOPEHIE
YCTAHOBJIEHB! COTJIALICHUEM O B3aWMOJEWCTBUM, HO HE TIIO3JHEE CIeAYIOIIero
paboyero JHSA CO JHSA MOCTYIUICHHS KAIOOEI.

5.11. B oprane, ynoJIHOMOYEHHOM Ha PacCMOTpPEHHUE Kalo0, ONpeaensroTcs
YIIOJIHOMOYEHHBIE Ha pacCMOTPEHHE Kalno0 [OJDKHOCTHBIE JIMIA, KOTOpHIe
ofecreTnBRaT:

5.11.1 mpuem w paccMmoTperue xKanob B COOTBETCTBHM ¢ TpeOOBAHUSIMU
cratbu 11.2. ®egepansuHoro 3akoHa ot 27 wurona 2010 r. Ne 2[10-®3 «O06
OpraHU3alUU NIPEIOCTaBIECHNS TOCYIApCTBEHHBIX U MYHUITUTIAILHEIX YCIYTY;

5.11.2 manpapnenue xano0 B YIOTHOMOYEHHBIA Ha PACCMOIPEeHUe KaloObl
OpraH.

5.12. Mano6a, mocTynHBIIas B OpraH, YIIOJHOMOYCHHBIM Ha PACCMOTPCHHC
KaJL00, LLOWISIKUT PEruCTpalUU He 1LI03/(Hee cleayroliero paboyero aHs cO JIHS €e
MTOCTYIUICHIISA.

5.13. B cimyuae ecnu >xanoba momaercs depe3 MO®LI, cpok paccMoTpeHHUs
XKaJI0OBI UCUUCTISIETCS CO JTHS PETUCTPALIMY KaJIOObI B OpraHe, yIIOJTHOMOUEHHOM Ha
paccMoTpeHue xanoo.

5.14. JXano6a, moctynuBIias B OpraH, YIIOJTHOMOYEHHBIH Ha pacCMOTpPEHHUE
XKanob, TOJJIEKUT PACCMOTPEHWIO  MOJDKHOCTHBIM  JIMIIOM,  HaJeJeHHBIM
IIOJITHOMOYMSIMU 110 PacCMOTpEHHIO kanmol, B cpok 15 pabGoumx mgHEed co IoHA ee
perucTpaiyu.

5.15. B cnygae oOxanoBaHus oOTKa3a OpraHa, MOPeJOoCTABIAIOMIErO
MYHUIIUNIATIBHYIO YCIYTry, NTU0O MJOMKHOCTHBIX JHI[ B IIPHEME IOKYMEHTOB Y
3asgBuTens (IpeAcTaBUTENd J3asBUTeNs) W00 B UCHpaBICHHM JOIMYIICHHBIX
OTe4YaToK M OMUOOK WK B ciy4dae o0xanoBaHUS 3asBUTeNeM (MpelCTaBUTEIEM
3asgBuUTeNsd) HapyllIeHUs YCTaHOBIECHHOTO CpOKa TaKMX HCIpaBICHUH, xamoba
paccMaTpHUBaeTcs B Cpok S5 pabouux gHed co JHS ee peTHCTpaIiy.

5.16. ITo pesynpTaTamM paccMOTpPEHHs KalloOBI OpraH, YIIOJIJHOMOUYEHHBIH Ha
paccMOTpeHue Kanod, MPUHUMAET pelieHrue 00 yIOBIETBOPEHHH XKAIOOBI, B TOM
gyucie B QopMe OTMEHBI IPHHATOTO pEIIeHUs, WCIPaBIeHUs IOMYIIeHHbBIX
OpraHoM, IPEIOCTaBIAIOIIMM MYHHUIMIIATBHYIO YCIYTry, OINedaTOK M omuboK B
BBIJIAHHBIX B pe3ysbTaTe NPEJOCTaBIECHHAS MYHUIMIAIHLHON YCIYTH IOKYMEHTaX,
BO3BpaTa 3asBUTENIO JEHEXHBIX CPENCTB, B3UMAaHUE KOTOPBIX HE ILPELYyCMOTPEHO
HOpPMAaTHUBHBIMU IIpaBOBBIMH akTamMu Poccuiickoit ®@enepanuu, HOPMATHUBHBEIMU
IpaBoBBIMH akTamMu Ilepmckoro xpas, MyHUIIMIIATBHBEIMU NPABOBBIMM aKTaMH, a
Tak)Xe B MHBIX Qopmax, 160 00 oTKa3e B ee yIOBICTBOPECHHUU.

5.17. Ilpum yHOBIETBOPEHMH KaOOBI OpraH, YIOJHOMOYEHHBIHM Ha
pacCMOTpeHHe >XKajio0, IPWHHUMaeT WCYCPIBIBAIONIME MEpPhl II0 YCTPaHEHMIO
BBIABJIEHHBIX HAPYLIEHUH.




5.18. B ciy4ae yCTaHOBIEHHS B XOfe HIIM IO Pe3ybTaraM pPacCMOTPEHHS
KalmoObl NIPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO MPAaBOHAPYINEHHSA I
[IPU3HAKOB COCTaBa IIPECTYIUIEHUs, JOJDKHOCTHOE IHII0, YIOJHOMOYEHHOE Ha
paccMOTpeHHe  kanol, He3aMeINTUTEeNbHO  HAMpaBiIsSeT  COOTBETCTBYIOIIME
Marepuaabl B YIIOJHOMOYEHHBIE TOCYJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O
caMOyIIpaBleHMUs.

5.19. OpraH, ynmonHOMOWEHIILIH II1a pAacCMOTpPEHHe JXKajaob, OTKA3LIBaeT B
YAOBIIETBOPEHUH KaJIO0BI B CICAYIOIIMX CIIyIasX:

5.19.1 npuzHaHue xanobsl He0OOCHOBAHHOIT;

5.19.2 HanuuyWe BCTYNHMBIIEIO B 3aKOHHYIO CHJIY peIIeHHS Cy[a,
apOUTPaXHOTO Cy/Ia 110 JKaJI00e O TOM XKe MpeIMETe U II0 TEM YK€ OCHOBAHHUSM;

5.19.3 nopaua xanobbl TULOM, OJIIOMOYHS KOTOPOT'O He MMOATBEPIKIECHbI B
IIOPsJIKE, YCTaHOBJIEHHOM 3aKOHoZaTenbeTBoM Poccuiickoit epepanum,

5.19.4 panuuue pemieHus IO XajuoOe, MPUHATOrO paHee B COOTBETCTBHH C
TpeOOBaHWAMHU HACTOSIIEr0 aIMUHUCTPATHBHOIO PETJIAMEHTA B OTHOLICHWH TOTO
JKe 3asBUTels (IPeJCTaBUTEIIS 3asBUTEIIS) U [TO TOMY XK€ IPEAMETY KaI00EL.

5.20. Oprad, yYIOTHOMOYEHHBIA Ha PACCMOTPEHHE KAJIOOBI, OCTABJISIET
kanoBy G6e3 oTBeTa B CiIydac HaNIMYHMA B JKajgobe HENEH3YPHBIX NHGO
OCKOPOMIE/IbHbIX ~ BbIPWKEHUH, yrpo3 IKH3HM, 3J0POBBI0 M  HUMYIIECTBY
JOJDKIIOCTIIOTO  JIHIQ, @& TaIOKe WICHOB Cro CCMBH, COOOIMHMB 3asBHTCIIIO
(IpeCTaBUTENO  3asBUTENS), HAMPABHUBINCMY KanoQy, O HEIOMYyCTUMOCTH
3N0YTIOTPEOICHUS TIPABOM.

5.21. B cay4ae OTCYyTCTBHMS BO3MOXXHOCTH IPOYUTATH TEKCT IKAIOOEL,
(GaMuIHo, UM, OTYeCTBO (IIpW Hanmuumu) U (WJIM) I[OYTOBEIM ampec 3asgBUTENS
(mpenctaBuTens 3asBUTENS), YKa3aHHEIC B )Kajlo0e, OTBET Ha Kalo0y He HaeTcsd U
OHa HE IIOJJIEXWT HaNpaBICHUIO HAa PAacCMOTpEeHHE B TOCYJapCTBEHHBIA Opra,
OpraH MECTHOI'O CaMOYIIPaBJICHUS WIX JOJDKHOCTHOMY JIMIY B COOTBETCTBHH C MX
KOMITeTeHLIMel, 0 YeM B CPOK 7 IHEH cO THA PerucTpalud KajloObl cOOOLIAeTCs
3a8BUTENIO (IPEACTABUTEINIO 3asBUTENSI), €CIU ero GaMuinusd M IOYTOBBIA ajapec
MOAJAI0TCS IIPOYTEHHUIO.

5.22. OTBeT WO pe’ympTaTaM PACCMOTPEHMS JKANIOOBI IIOJIHCHIBAETCS
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM  OpraHa, yIIOJJHOMOYEHHOIO0 Ha
paccMOTpeHHe Kallod, U HAIpaBIIAeTcs 3assBUTEINIO (TIPEICTaBUTENIO 3asBUTENS) He
TIO3JIHEeE JHS, CIeIyIOLIETo 3a JHEM IIPUHATHUS PeIleHust, B LIMCbMEeHHOM (opMme.

5.23. Ilo »xenanuro 3asgBuTens (IpeACTABUTENS 3asBUTENA) OTBET IIO
pesyipTaTaM PpacCMOTPEHHS KamoObl TIpejACTaBIsieTcs He Io3JHee  JHS,
CIIEIYIOLIEro 3a JHEM IPUHATUSA pPeIUeHHUsd, B (opMe 1IEeKTPOHHOTO IOKYMEHTA,
IOAMKUCAHHOTO 3JIEKTPOHHOM IOANKMCHIO YIOJHOMOYEHHOTO HA PacCMOTPEHHe
KanoOBl JIOJDKHOCTHOIO JuIa H (WIM) YIOJHOMOYEHHOIO Ha PacCMOTPEHHE
KajoOBl OpraHa, BHJI KOTOPO YCTAHOBJIEH 3aKOHOMATENLCTBOM PoccHilcKoH
Oenepanymy.

B cmyuae ecnu >xanmobGa Obuta HampaBlleHa CIOCOOOM, YKa3aHHBIM B
noanyHKTe  5.8.4  aIMHUHHUCTPaTUBHOIO  perjlaMeHTa, OTBET  3asBUTENIO
HaIIpaBIIseTCs TOCPEACTBOM CHCTEMBI JOCYICOHOro 00)KaI0BaHuUs.

5.24. B oTBete N0 pe3yabTaTaM pacCMOTPEHUS JKaI0ObI YKa3hIBAIOTCH:




5.24.1 HauMeHOBaHHME OpraHa, pPacCMOTPEBIIET0 Kajao0y, IJOKHOCTE,
(GamMuius, UM, OTYECTBO (IPH HAIWYHH) €ro JOKHOCTHOIO JIMIA, IPUMHSBLIErO
pelIeHue 1o xanobe;

5.24.2 BoMep, JnaTa, MECTO NPHUHATHS pEIIeHHUs, BKIIOYas CBENEHUS O
JOJKHOCTHOM JIMIIE, pellieHue uiu AeicTBue (be3neicTBHE) KOTOPOTo 00KalyeTcs;

5.24.3 damunus, aMs, oruectso (HPH HAMHYMH) HIH  LAMMEHOBUHUE
3agBUTEN (IIPeICTaBUTENS 3aBUTENN);

5.24.4 ocHOBaHUA AT NPUHSTUS PELIeHUs 110 XxKaobe;

5.24.5 mpuHATOE 1O Xalobe pelleHNe;

5.24.6 B ciydae ecnu xanoba IIpu3HaHa 00OOCHOBAHHOM - CPOKM YCTpAHEHHUs
BBISIBIIEHHBIX HapylUIEeHWH, B TOM 4HCIE CpPOK IIPEIOCTAaBICHHS pe3yabTara
MYHULMUAIBHOMR yeiyru;

5.24.7 ceencHUA 0 MOPSIKE 00KANIOBAHUS MPUHSATOTO M0 KaJoO€e peleHus.

5.25. 3asBuTeENS (IIpeACTaBUTENb 3asBUTEIIA) BIpaBe 00)KaloBaTh PELIeHNs U
(mnm) peiicTBus (Ge3melicTBHE) OpraHa, YIIOJHOMOYEHHOTO Ha PacCMOTPEHHE
KaJI00Bl, NODKHOCTHBIX JIMII B TIOPSJKE B COOTBETCTBHU C 33aKOHOAALENLCIBOM
Poccuiickoit ®enepaunm.

5.26. B cuyuse ecin A0S HamupcaHHsA 3aABIACHHA (KajgoOBI) 3asBUTEIIO
(upegcrasuresto 3assurels) HeoOXoaumbl UHopmauus ¥ (WiIM) JOKYMEHTEL,
HMEIOIe  OTHOWIeIIC K TPCHOCTABJICIIIO  MYIIIIIIANLIION  VCayriu 1
HaXOAAINHMCCA B OpraHc, IPeloCTaBIIOMIEM  MYHHUIMIAIBHYIO  YCIYIY,
COOTBETCTBYIOIIME MHGMOpPMAlUs W [JOKYMEHTHl TMPEICTABIAIOTCS €My Ui
O3HAKOMIIEHHS C OPTaHOM, IPEJOCTaBIAIOIIM MYHHUIUIAILHYIO YCIYTY, €CIIH 3TO
HE 3aTparvBaeT IIpaBa, CBOOONBI M 3aKOHHBIE HMHTEPECH APYIHX IHUIl, a TaKKe B
YKa3aHHBIX HHQOPMAIUN U TOKYMEHTaX He COAEPKATCs CBEIEHHUS, COCTABISIOIIUE
rOCyIapCTBEHHYIO UM HHYIO OXpaHsAeMyto delepalbHbIM 3aKOHOM TaliHy.

5.27. OpraH, nDpefoCTaBIAIONINN MYHHUIMIIATBHYIO YCIyTy, O0eCIeYHBAET
uHbopMupoBanuc  3asButenedl  (IpexcTaBUTeNel  3asBUTENA) O  IOPSJKE
00kaloBaHUs pelleHud W nedicTBuil (Ge3zmeiicTBHA) OpraHa, IpemoCTaBIAIOLIErO
MYHHMIMIIATBHYIO  YCIYTy, JOJDKHOCTHBIX JIMIl ITOCPEACTBOM  pPa3MeILEHHUs
nH(OpPMalMM Ha CTEHIAX B MECTaX MPE/IOCTABIEHUS MYHUIMIATLHEIX YCIyr, Ha
odpunmansHOM caifite, Ha EjauHOM moprame NpH  HAIMYUM  TEXHHYECKOH
BO3MOXXHOCTH.

5.28. HeiictBust ~ (6e3meiicTBue) — JOJDKHOCTHBIX — JIMIY oprasa,
NPENOCTABIAIONIET0 MYyHMUIMNANBHYIO YCIYyTy, U pelleHUs, IPUHATEIE UMH IpH
IIPEeNIOCTABIEHM MYHULUIIAIBHON YCIIYTH, MOT'YT OBITh 00KaJIOBaHBI 3asBUTEIEM
(mpencraBuTeneM 3asBUTENA) B APOUTPaKHOM CYJIE WIH Cyle OOIel IOPUCIUKIIH
0 MECTY HaxXOXIEHUs OTBETYMKA B IOPSAIKE, YCTAHOBICHHOM JEHCTBYIOLIUM
3aKOHOIATEITHCTBOM.




ITpunoxenue 1

K a/IMUHACTPATUBHOMY PETJIAMEHTY
IIPENOCTABJIEHUS MyHUIIUTIATEHOM
yeanyru «lIpenocrarnenne
uHpOpMaLnU 00 OUepeIHOCTH
IPCAOCTABICHUS KHIILIX
IIOMEIEHHUN Ha YCIOBUIX
COLMAIIBHOI'O HaliMa

OOPMA

Havanenuky YnpapieHHs 3eMenbHO-HMYIECTBEHHBIX
OTHOLICHUH aAMUHUCTPaMK YaiikoBCKOro ropoACKoro okpyra

oT

34PEIMCTPUPOBAHHOTO TI0 anpecy: [lepMckuit kpai,

IMacrniopr

Teun.

3AABJIEHUME

Ilpomry mupenocraBuTh HHPOpMAIMIO 00 OYEPENHOCTH IIPEIOCTABICHHS  KHIBIX
IIOMELIEHUH 110 JOTOBOpaM COIHAILHOTO HaiiMa.

K 3asgBiennro nmpuiararo 10KyMEHTHL:

5l MOATBEPXK A0 JOCTOBEPHOCTH M HOJHOTY CBEIEHHH, YKAa3aHHBIX B IIPEeSOCTABIEHHEIX
JORYMEHTAX.

Hoareepxknato cornmacue Ha 06paGOTKy MEPCOHAIBHBIX JAHHBIX C HMCHOAb30BAHHEM CPEACTB
aBTOMAaTH3alMK WM ©e3 MCHOJB30BAaHMA TaKUX CPEACTB, BKJIOYAs cOOp, 3alMCh, CHCTEMATH3ALMIO,
HaKOMJIEHHE, XpaHEeHHe, YTouHeHHe (OOHOBJIEHHE, M3MEHEHHe), H3BIECUeHHE, HCHONB30BaHKe, Nepeaayy,
obesnuuuBanue, 6JOKMPOBaHUE, yAANCHHE, YHHUTOXKEHHE, B LENAX TPH3HAHUA MaJOUMYILUMH )1
IPU3HAHKSA HY)XIAOLVMHUCS B JKHIIBIX MOMELIEHHUAX II0 JOTOBOPY COIMANIGHOIO HaliMa, a TakKe Ha
NPOBE/IEHME TIPOBEPKU MPENOCTaBJICHHBIX CBeAeHWH. [[aHHOe cornacwe neiCTBYeT OO JaThl MOJAYM
3asABJIeHUs 00 OT3BIBE HACTOSUIErO COIVIACHS.

M=Hoto BeiGupaeTcs cnemyromuii  cmoco6 BBLJAYM KOHEYHOTO pe3ysibTaTa IpPefOCTABIICHHS
MYHHULMIIAIBHON YCITyTH:

TIOYTOH 110 YKA3dHHOMY aapecy;
JTUYHO.

Ilonmnuce 3asBuTens:

« » 20 I.




ITpunoxenue 2

K aIMHHUCTPATUBHOMY PErIaMeHTy
IIPEeIOCTaBICHU] MyHUIIUTIAIbHOK
yenyru «lIpegocraBnenue
uHbopMaIu

00 OMCPCAIIOCTIH MPeOCTABIOIIHSI
JKUIIBIX IIOMEIIEHUH Ha YCIOBUAX
COLMAIBHOIO HaliMay

BJIOK-CXEMA
IIPEJOCTaBICHUA MYHUIIMTIIATBHON YCIyTH

((Hpe,[[OCTaBJIeHHG I/IH(i)OpMaHI/II/I 00 OUEepPENHOCTH IIPECIOCTABICHHUA
KUIIbIX IIOMELCHUN Ha YCJIOBHAX COIIMAJIBHOTI'O HaiMay

IIpnem 3asgBieHMs ¥ JOKyMEHTOB B LENIAX IPEIOCTABICHMS
HEQOPMALEKE 00 OUEPEHOCTH HPELOCTABIEHUS XUIBIX IOMEIIeHITH Ha
YCIIOBHSAX COTMANBHOTO HaltMa

v

HpOBCpKa COOTBCICIBUA 3aBIICHUA W LIDHIIAT'aEMbIX JOKYMCHTOB
Tpe60BaHI/IHM AIMUHHUCTPATHBHOTO peTIaMEcHTa

'

Perucrparus 3aspnenus u
JIIOKYMEHTOB, HEOOXOTUMBIX
I IpeIOCTaBIICHUS
MYHUUUNAIBHOM YCIYTH

"

'

VYsegomienue 06 0TKaze B
IpueMe JOKYMEHTOB

PaccmoTperie J0KyMCHTOB, HCOOXOIUMBIX U MPCAOCTABICHUS
MYHUIHUIIANBEHOR YCIYTH

A

IIpunsartue pemenus o
IIPEIOCTABIIEHUH UHPOPMAITHH
00 ouepenHOCTH
IIPEIOCTABIECHUS KHIIBIX
IIOMEILEHUH Ha YCIOBUSIX
COIMAJIBHOTO HalMa

|

Brimaua nnu HarpaBiicHEE 3asBUTENO (IIPEICTABUTENIO 3asBUTEN)
IIFCEMa OpraHa, MpeJIOCTARIAIONEr0 MyHHIUIAIBHYIO YCIYTY,
00 ouepenHOCTH




